
 

 

 
 

 

 

 

 

Appointment of  

School Nurse (Job Share) 

Required as soon as possible 

 

 

 



 

 

 

About Alton School 
Alton School is an excellent independent Catholic School in Hampshire educating pupils from 6 

months to 18 years. The School attracts bright, talented pupils, not just those who are academically 

gifted, but those who have something to offer and will make the most of the opportunities we 

provide.  

The minute you step foot in Alton School you feel the sense of family, care and community. 

Alton School is an all-through School with a clear academic offer, one that recognises global 

demands, one that encourages ambition and one that is holistic and prepares our young for the 

world that they will inhabit. 

We are a School that celebrates progress, that is truly rigorous, purposeful and that aims to always 

achieve the highest educational standards. At the centre of this one school community approach is a 

continuous educational and pastoral journey which is planned strategically for each student  

Our guiding principles, drawn from the Constitutions of our founders, the Sisters of Our Lady of 

Providence, recognise that excellence is not just about outstanding academic results. We believe in a 

broad, liberal education which nurtures mind, body and soul.  

 

 

 

 



 

 

 

                              

 

 

 

 

 

Headmaster, Mr Karl Guest MA (PGCE) 

Co-educational Catholic School from 6 months to 18 years 

 

 

Dear Applicant 

I am delighted that you are interested in a position at our School.  Entering or changing your 

employment is always a significant move so before you make a final decision, I thought you may find 

it useful to get an overview of what it is like to work at Alton School, our ethos and our community.   

Learning is at the centre of everything we do. Myself I identify as a teacher first and feel very fortunate 

that I still have the opportunity to teach at Alton School.  I firmly believe that the classroom is where 

the magic happens and therefore every decision that we make is focused upon ensuring our students 

receive the best education and that learning in the classroom is always excellent. 

We are also a community that listens.  How we communicate really matters, whether to each other 

as staff, to our students, our parents or other members of our school community.  Transparency, 

honesty and the opportunity to have your voice heard are critical in building relationships and as a 

result my door is always open.    

Finally, we are a community that loves.  Based upon our Catholic ethos, we are centred upon 

demonstrating Christian love throughout our community.  We understand the importance of outreach 

and the mission to help those less fortunate than ourselves and, as a school community, we are fully 

committed to charity work and helping those in need. 

Alton School is a wonderful place to work: it is caring, honest, open and supportive.  We are a 

community that thrives upon cooperation and there is a clear and distinct family feel about our school.  

Our welcome is warm and our desire to always help is distinctive.  I know that people relish working 

here and I can only recommend it as a fulfilling and happy place to work. 

I hope that after reading about our current vacancies, you will decide to apply and join our Alton 

School community. We look forward to extending a warm Alton School welcome to you. 

With very best wishes 

 

 
 
Mr Karl Guest 
Headmaster 



 

 

Job Description - School Nurse (Job Share) 

Reports to:  Bursar 

Part Time: Thursday & Friday (Term Time only), other days may be considered for the 

right candidate. 

Summary:  The School Nurse is responsible for the medical care of pupils (from age 6 

months to 18 years) in the Nursery, Lower, Middle and Upper School.  

 

Responsibilities & Duties 

Medical Care of Pupils & Staff 

 

• To support the pastoral team and ensure that the school is committed to the welfare 

and safeguarding of pupils 

 

• To ensure the best possible medical care is available to pupils/staff on an immediate 

or an emergency care basis  

 

• To attend to the clinical and pastoral needs of all who visit the Medical Room for 

treatment 

 

• Where necessary, arranging to get the pupil home safely or to alternative care, for 

example to hospital  

 

• To communicate as appropriate (in the confines of confidentiality) with parents and 

those who have care of pupils including Class Teachers, Nursery Staff, Director of 

Lower, Middle & Upper School, Catering Department & Heads of Department 

 

• To be aware of, and implement, routine procedures as outlined in the School Policies  

 

• To assist pupils to manage their long-term conditions e.g. diabetes, asthma, eczema  

 

• To administer medication as required  

 

• To ensure First Aid resources are audited and replenished as necessary  

 

• To ensure the safe storage, usage and disposal of medical supplies and drugs 

 

• To assist with the intimate care of pupils  

 



 

 

• To ensure comprehensive notes and records are made in relation to pupils’ 

health/incidents, and to the administration of medicines  

 

• To create and/or implement existing care plans for pupils with specific health care 

needs and to support and monitor non-qualified staff in the safe and effective delivery 

thereof  

 

• Timely maintenance of pupil files, medical records and medical room attendance 

records  

 

• To provide clinical care to anyone in need on school premises  

 

• To assist in the delivery of health education topics to support the school’s PSHEE 

programme  

 

• To deliver INSET to staff as and when necessary  

 

• To act at all times within the Nursing and Midwifery Code of Professional Conduct  

 

• To respond to medical requests promptly  

 

• Part of the Health & safety committee  

 

• To provide risk assessment for pupils going on daily/residential trips.  

 

• To provide First Aid packs as appropriate for each trip 

 

• For pupils with specific health care requirements; to communicate with parents and 

teachers to ensure that all medical needs are catered for and necessary medication 

provided 

 

This document summarises the main responsibilities of the post. All staff are required to 

undertake whatever else may reasonably be requested by Headmaster in support of the 

aims of the School. Job Descriptions are subject to annual review 

The Successful Candidate:  

The ideal candidate will be a qualified nurse with RCSN, RN-child or RGN with relevant 

experience. They must hold a valid nursing and Midwifery Council (NMC) Pin Number.  

The Post: This is a job share and permanent post commencing as soon as possible.  

 

 



 

 

Applications: (by email) should reach Amanda Comfort, Human Resources Advisor; 

Recruiment@altonschool.co.uk by 21 April 2021 and should consist of: 

• the completed application form 

• the completed Equal Opportunities Monitoring Form 

• a CV – this is optional but may be included if you wish to complement the above 
 

All applications will be acknowledged.         
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Person Specification 

 

Qualifications & Experience  
 

Essential Desirable 

RCSN, RN-child or RGN with relevant 
experience (i.e. School nursing, Practice 
nursing) 

  

Hold a valid Nursing and Midwifery 
Council (NMC) Pin Number 

  

First Aid at Work Certificate or equivalent 
qualification 

  

Experience working as a school nurse or 
paediatric nursing experience 

  

A minimum of 3 years post registration 
nursing experience 

  

Excellent communication, organisational 
and management skills  

  

Good IT skills   

An ability to make decisions based on your 
own observations, and to use common 
sense and initiative as appropriate 

  

Empathy and clear understanding    
Ability to relate effectively to pupils   

 

Alton School is committed to safeguarding and promoting the welfare of children. Applicants 

undergo enhanced child protection screening relevant to the post, including checks with past 

employers and the DBS. 

 

 

 

 


