
Holiday Club Leader
Required June 2021 



Handcross Park is one of the top co-educational, day and boarding Prep Schools in the
UK. We were named PREP SCHOOL OF THE YEAR at the prestigious Independent
Schools of the Year Awards 2019, awarded BEST PREP FOR INNOVATION  (The Week
Schools Guide 2020) and awarded Best Prep for Pastoral Care (Week Schools Guide
March 2021) . We are part of the Brighton College Family of Schools with around 400
pupils aged 2 - 13 and about 30% of our Year 8 pupils move on to Brighton College each
year. Year 8 pupils also secure scholarships and places to a wide variety of leading
independent senior schools, both locally and throughout the country. At Handcross
Park, we want children to enjoy childhood for as long as possible, but also to develop
and progress within a stimulating environment that offers many opportunities both
inside and outside the classroom. We are a school that has been described as
purposeful, ambitious, forward-thinking and, most importantly, kind. Our motto is Be
Trewe, and if children are happy then they flourish, reach their full potential and carry a
love of learning with them for the rest of their lives.

Handcross Park is a Google Reference School, which enables us to apply all the latest
technology, including the use of Chromebooks and other ICT tools, to enhance the
learning experience of our pupils. Our aim is to ensure that all our pupils are ‘future
ready’, and we incorporate a robust leadership programme within the curriculum that
focuses on the skills of collaboration, communication, creativity, problem solving and
teamwork. Although predominantly a day school, with no Saturday school, we have a
thriving, warm and vibrant boarding community, offering full, weekly and flexi boarding.
This option also gives excellent preparation for those pupils who may go on to boarding
senior schools.

The Nursery is part of our Pre-Prep which is nestled in its very own Secret Garden
setting with the outdoors and woodland on our doorstep. The perfect balance of
academic foundations whilst allowing children time to be children in a creative and
engaging environment.

The School



The Role

Overview

We are seeking to appoint a Holiday Club Leader to lead the provision for pupils aged 2 to 7 years old
during our out of term holiday club from 8am to 6pm Monday to Friday. Holiday Club operates under the
commercial subsidiary HXPCSL and is based in the Handcross Park 'Secret Garden' Pre-Prep and Nursery

building and grounds. There are also opportunities to support our term time After School Care (3.15-6pm).
The role would suit someone with experience of Early Years and an interest in using or developing their
leadership role. Confidence, kindness, excellent communication skills and nurturing rapport with young

children are essential skills. This is a wonderful opportunity to be part of a fantastic team in a stunning rural
setting where children’s happiness is at the heart of everything we do. 



Key Responsibilities 

Coordinate and manage a fun and exciting programme of
daily activities.
Ensure a high standard of care and provision for all children
in our care, so that they are looked after in a happy, safe
and stimulating environment.
Help children with their self-help skills and personal, social
and emotional development such as; parting happily from
carer, dressing, taking care of belongings, eating snack and
lunch, toileting and nappy changing. 
Manage and supervise staffing, resourcing and a budget 
Support with producing marketing materials.
Liaise with other members in the school community such
as catering and lettings.
Liaise with parents on bookings
Setup and manage the environment as needed and ensure
a professional looking setting is maintained at all times.
Nurture positive and effective relationships with pupils,
staff and parents.
Follow all Handcross Park policies and procedures, with
particular reference to the EYFS.
Respect and value the different experiences, ideas, and
backgrounds others can bring to work and to teams.
Complete any training necessary for the role.



Qualified to Level 3 or above with experience of the EYFS. 
Paediatric first aid trained (training can be provided)
Excellent communication skills - with children, staff and parents.
Recognise that each child is unique and to value and respect this. 
Give care, affection and encouragement. Nurturing rapport with young
children 
A commitment to the learning and development of children
Effective organisation and administration skills.
A good competent understanding and use of technology (for
communication, admin, and pupil engagement)  
Ability to work effectively both as part of a team and also independently
Be ready and enthusiastically available to parents, displaying
approachability and professionalism at all times.
Ability to care for ill or distressed children
Empathy for pupils, parents, staff and the community.
Strong interpersonal skills.A sense of humour and “can-do” attitude.
Kindness and calm.Demonstrate emotional resilience in working with
challenging behaviours of children and adults. 
A generosity of spirit and a willingness to contribute to the extra-
curricular life of the school.
Commitment to ongoing personal and professional development and
participate in our appraisal process.

Knowledge, Skills and Experience



Safeguarding
Promote and safeguard the welfare of children and young people for whom you are responsible, and with whom
you come into contact.

Be aware of and comply with policies and procedures relating to child protection, health, safety and security,
confidentiality and data protection, reporting all concerns to an appropriate person.

Be aware of, support and ensure equal opportunities for all.

Contribute to the overall ethos/work/aims of the school.

Appreciate and support the role of other professionals.

Attend and participate in relevant meetings as required.

Participate in training and other learning activities and performance development as required. 

Assist with pupil needs as appropriate during the school day.

The postholder will be required to provide an enhanced DBS Disclosure.

This job description outlines the duties for the time being for this post to indicate the level of commitment and
responsibilities expected.  It is not a comprehensive or exclusive list and duties may be varied from time to time, which
does not change the general character of the job or the level of responsibility. The School is committed to equal
treatment of all pupils, staff and visitors, regardless of race, sex, disability, religion or belief, sexual orientation or
protected characteristics.

To share any specific areas of expertise which would be beneficial towards the running or development of the school.
To be an active member of the staff community.To participate in the general day to day activities of the school as a
whole and undertake a share of staff duties. 
All staff are expected to attend INSET days as required by the Headmaster/Head of the Pre-Prep.
To carry out such other duties as are reasonably assigned by the Head of Pre-Prep and Bursar.This Job Description
outlines the duties for the time being for this post to indicate the level of commitment and responsibilities expected.  
It is not a comprehensive or exclusive list and duties may be varied from time to time, which does not change the
general character of the job or the level of responsibility.

Other duties and responsibilities
    



Benefits

Competitive hourly rate
Forward thinking, professional staff body
Continued professional development
Lunch provided

 HXPCSL (Handcross Park Commercial Services Ltd) will be the employer.



Applications

 
 

A brief letter of application and a completed and signed application form, should be addressed to the Head of Pre Prep,
Jason Gayler. 

If you would like to know more or visit our 'Secret Garden' setting please contact Jason Gayler on 01444 400526 or on
email – jgayler@handxpark.com.

Details of the post and application forms are available on the school web site – www.handcrossparkschool.co.uk  or from
the Bursar’s PA, Mrs Lynne Adsett-Knutsen - ladsettknutsen@handxpark.com Tel : 01444 400526.

Closing date: Friday 16th April

http://handxpark.com/
http://handxpark.com/

