
 
 

Featherstone High School 

Job Description  

 
Job Title: School Sports Co-ordinator (SSCo)    

Grade: 5  

£25,278 - £26,661 FTE (Actual salary £12,744 – £13,441) Regular overtime 

available 

Location: Featherstone High School and various locations across the London Borough of 

Ealing  

Hours:  20 hours per week – term time only + 5 training days 

Reports To: Head of Community Sport  

 

Overall Responsibility 

 

The main purpose of this post is to provide exceptional support to Featherstone School Sports 

Partnership.  

 

Working closely with the Head of Community Sport and the School Games Organiser this role will 

primarily be responsible for ensuring the continuous growth and development of Primary PE and 

Sport with our network of schools. This comes in the form of competitions, events, PE cover, CPD, 

guidance, running programmes and general advice. 

 

The post holder will also have a willingness to provide occasional support to Featherstone Sports 

Centre through covering staff absence and supervising shifts as required.  

 

Duties and Responsibilities 

  

1. Working alongside the Head of Community Sport & the School Games Organiser to develop 

and deliver a comprehensive competition, events and CPD programme for primary schools. 

 

2. Support the School Games Organiser’s delivery of the School Games Programme and 

support both primary and secondary schools with the School Games Mark Accreditation.  

 

3. Working alongside the Primary PE Specialist to support primary schools enhance the delivery 

of high quality PE by providing advice and examples of best practice. 

 

4. To oversee the development of the primary school hub sites, ensuring a wide range of sports 

are provided and accessible to all pupils.  

 

5. Take a lead role in enhancing our inclusive sport offer by ensuring a year on year increase 

on the number of SEND pupils participating in sport. 

 

6. Deliver structured, fun and engaging lunchtime and after school sessions at local primary 

schools and at Featherstone High School.  

 

7. To cover PE lessons at local primary schools as and when required. 

 

8. Deliver the Primary Sports Leaders programme. 

 

9. Oversee the day to day running of the FA Wildcats centre and play an active role in the 

development of the FA Girls’ Football School Partnership supported by Barclays. 

 

10. Manage the delivery of the Change for Life programme and promote high quality school 

to club links. 

 

11. Develop a community sports mapping tool to link schools to local sports clubs. 

 



 
12. To liaise, establish and represent Featherstone SSP on local and regional sports groups to 

ensure that the SSP programmes reflect and complement local, regional and national 

developments and initiatives.  

 

13. Ensure regular communication is established and maintained between all primary and 

secondary schools. 

 
14. To assist the Head of Community Sport in developing, implementing and reviewing the 

School Sports Partnership Development Plan. 

 

15. Under the direction of the Head of Community Sport and School Games Organiser carry out 

regular sports equipment audits to ensure equipment is ready and safe to use.  

 

16. To cover staff absence at the sports centre, this may include evenings and weekends. 

 

17. To occasionally act as a supervised at the community sports centre.  

18. To undertake any other reasonable duties as directed by the Head of Community Sport.  

 

19. To safeguard and promote the welfare of children and vulnerable adults. 

 

 

By signing this document you are agreeing to undertake all duties stated within this job 

description. 

 

Employee signature:      Date:    

 

 

Manager signature:      Date:    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Person Specification 
School Sports Co-ordinator (SSCo) 

  Essential 
(E) 

Desirable 
(D) 

 Qualifications   

1. Hold a level 2 sports coaching qualification or equivalent  E 

2 Hold a current driving licence D 

   

 Experience   

1. Proven experience organising sporting activities and events E 

2. An understanding of PE in the National Curriculum at EYFS, KS1 and KS2.  E 

3. Knowledge of the national PE and School Sport landscape. E 

4. Experience of working in the education sector. 

 
D 

5. Experience coaching children within schools or at community sports clubs. E 

   

 Professional Skills and Attributes  

1. Confident in delivering PE lessons, lunch time and after school clubs and the 

primary leaders programme. 

  

E 

2. The ability to lead large sporting events and competitions. 

 

E 

3. Ability to work under pressure, to tight deadlines and exceed targets. 

 

E 

4. An understanding of SEND sports and the benefits it can have ‘whole’ school. E 

5. Computer Literate - Excel, Word, emails and administering the website and social 

media platforms. 

E 

6. Ability to produce session plans, risk assessments and carry out audits. 

 

E 

7.  Ability to show initiative in dealing with day-to-day situations with a hands on and 

‘can-do’ approach. 

 

E 

8. Ability to communicate well in writing and face to face to all stakeholders. E 

9. The ability to identify own training and development needs. E 

   

 Personal Qualities  

1. A flexible and proactive work ethic.  E 

2. A passion and energy for the sport. E 

3. Attention to detail. E 

4. Honesty and trustworthiness. E 

5. A good record of attendance and punctuality. E 

   

 Demonstrates the Commitment to:  

1. Equal opportunities for all in the school community. E 

2. Safeguarding and promoting the welfare of young people and vulnerable adults. E 

3. Commitment to supporting the Sport Centre by work the occasional evening and 

weekend. 

E 

 


