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JOB DESCRIPTION:   PRIMARY SCHOOL PE COACH 
 
Responsible to:  PE Lead 
Important Functional  
Relationships:   SLT, PE Team, Teachers, Office Team 
Scale Range:   14 – 18   
Hours:    As per contract / term time only 
    Plus attendance at extra-curricular activities 

Job purpose 
The postholder is responsible for: 

 Promoting, developing and supporting the delivery of high quality PE teaching and learning within the 
school. 

 Preparing and training pupils for internal and external sports competitions; this will include 
communicating information regarding fixtures with all relevant parties. 

 Ensuring that health and safety requirements and other relevant regulations are adhered to including 
the completion and recording of necessary checks and risk assessments.  

Job specification 
 Establish and maintain good relationships with all pupils, parents/carers, colleagues and other 

professionals. 
 To be a positive role model, creating a positive and fun environment in which to motivate and 

encourage children to participate in PE and sports, welcoming all participants in a professional and 
friendly manner.  

 To liaise closely with the line manager and PE colleagues from the secondary school, ensuring good 
working relationships and completion of tasks. 

 To deliver PE lessons/ coaching sessions for pupils at Hinchley Wood Primary School. 
 To develop and coach extra-curricular sports clubs, during lunchtimes and after school, promoting 

and encouraging pupil attendance and maintaining accurate registers. 
 To assist staff to develop confidence and competence in teaching PE by sharing expertise. 
 To promote PE/Sport across the school. 
 To play a leading role in developing our sports teams including the organisation and running of intra 

and inter-school competitions, ensuring good communication and correspondence  between all 
relevant parties i.e. parents, pupils, office team and SLT. 

 To accompany pupils on visits/external sports fixtures. 
 To support the PE leader to ensure that PE equipment is appropriate and available in order to deliver 

high quality PE. 
 To abide by health and safety guidance in use of equipment and to report any damage immediately. 
 To prepare, distribute and then clear away equipment and resources safely, as required. 
 To ensure that activity areas / storerooms are maintained in a clean, secure, safe and orderly 

condition.   
 To follow the school behaviour policy and ensure that high standards of behaviours are maintained in 

all sessions.  
 To attend relevant meetings and training sessions as required. 

General  
 The post holder is required to support and encourage the school’s ethos and its objectives, policies 

and procedures as agreed by the governing body. 
 To uphold the school's policy in respect of safeguarding and child protection matters. 
 The post holder may be required to perform any other reasonable tasks after consultation. 
 This job description is not necessarily a comprehensive definition of the post. It will be reviewed once 

a year and it may be subject to modification at any time after consultation with the post holder. 
 All staff members participate in the school’s performance management scheme. 

 
Signed: ______________________________ post holder    Date: _____________________ 
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PE COACH: PERSON SPECIFICATION 

Qualifications 
and Experience 

Essential 
 Studied to a minimum standard of GCSE (grade A*–C) or equivalent, in 

English and maths. 

Experience of coaching sport/s to young people and knowledge of multiple 
sports. 

Desirable  
 Coaching qualification/s in one or more sports. 
 Full, clean driving licence 
 Experience of working in a school or similar establishment. 
 Interest/hobby in relevant field/s e.g. managing a team. 
 First aid qualification or willingness to obtain. 

 

Knowledge and 
Skills 

Essential 
 Ability to work constructively as part of a team, understanding school roles 

and responsibilities including own. 
 Ability to absorb and understand a wide range of information. 
 Good verbal and written communication skills appropriate to the need to 

communicate effectively with colleagues, students and other professionals. 
 Good standard of numeracy and literacy skills. 
 Working knowledge of sporting rules. 
 Can use computer software including word-processing, spread sheet, 

database and internet systems. 
 

Desirable 
 Able to lead, develop and motivate pupils 

 Working knowledge of relevant policies, procedures and codes of practice 
 

Personal 
Qualities 

Essential 
 Ability to build and form good relationships with colleagues and students. 
 Ability to show initiative and to prioritise one’s own work even when under 

pressure. 
 Able to follow direction and work in collaboration with line manager. 
 Able to work flexibly to meet deadlines and respond to unplanned situations. 
 Efficient and meticulous in organisation. 
 Desire to enhance and develop skills and knowledge through CPD 
 Ability to reach and bend, and to carry out some lifting/moving of equipment. 
 Commitment to the highest standards of child protection and safeguarding. 
 Recognition of the importance of personal responsibility for health and 

safety. 
 Commitment to the school’s ethos, aims and its whole community. 

 
 


