
Dance Teacher & 
Choreographer
Candidate Information Pack



'We are seeking a passionate, creative, and experienced Dance Teacher and 
Choreographer'  is required for Mill Hill School’s 2023 Whole School Musical. Working 
with pupils aged 13 – 18, we are seeking an exceptional individual with experience 
working with young people to choreograph and teach approximately eight numbers for 
an original score. 

Closing date for applications: 9:00am on Tuesday 23 August 2022

The School reserves the right to interview candidates ahead of the closing date and 
applications will be considered as they are received.

INTRODUCTION

Contract type
TEMPORARY

Key facts about the role:

Hours
48 (PLUS PREPARATION)

Salary
£2,400 (TOTAL)

Reporting 
Manager
DIRECTOR OF THEATRICAL 
PERFORMANCE

‘A vibrant, buzzing school, with a solid academic 
underpinning and an outstanding extra-curricular 

programme producing confident, articulate, mature 
young people, who start adult life solidly grounded, 
positive and well informed. ‘A very happy place to 

be,’ is the consensus of parents and pupils.’ 

– Good Schools Guide Review 2020



Mill Hill School 
Founded in 1807, Mill Hill School is an 
independent co-educational boarding and day 
school with 885 pupils aged between 13 and 18, 
of whom 350 are in the Sixth Form. 

The School is one of seven in the Mill Hill School 
Foundation, which comprises Grimsdell (Pre-
Prep), Belmont (Prep), Mill Hill School (Senior) and 
Mill Hill International. Cobham Hall is located in 
Kent and became part of the Foundation in 2021 
and our most recent additions are Keble Prep and 
Lyonsdown School in north London.

We are situated in a magnificent 120-acre 
parkland campus on the edge of the north 
London Green Belt, providing a wonderful 
environment in which to work. The School is very 
much a community, particularly given the central 
importance of boarding.  We are unusual for a 
London school to be offering full and weekly 
boarding, with over 180 boarding pupils.

We are committed to the on-going professional 
development of all our teaching and support staff 
as well as the full induction and training of all new 
staff. 

The Mill Hill School Foundation Ethos
The Mill Hill School Foundation educates  
boys and girls from 3–18, seeking to equip 
them for life, both now and in the future. 

Our stimulating academic environment and 
numerous activities outside the classroom 
encourage learning and personal growth.  We 
are committed to the development of every 
pupil and believe that our friendly and 
supportive community helps this to happen. 
We seek as a Foundation to instil a love for 
learning which will last a life time whilst 
balancing this with a readiness to embrace 
change.

THE SCHOOL



We are seeking a passionate, creative, and 
experienced Choreographer to create and teach 
dance routines for our 2023 Whole School Musical. 
The show is an original musical composed by the 
Director of Theatrical Performance, and provides 
an exciting opportunity for an exceptional 
candidate to create a unique and innovative dance 
identity for a brand new musical. The show is 
similar in musical style to contemporary musicals 
such as Dear Evan Hansen and 13, but the 
choreographer will have significant autonomy over 
the style of choreography. 

The choreographer will be expected to liaise with 
the Director of Theatrical Performance to discuss 
the choreographic requirements, and devise 
routines for around eight musical numbers that will 
vary in length, complexity, and number of 
performers. They will then lead rehearsals to teach 
the routines to pupils between the ages of 13 – 18, 
of very mixed ability. Some are highly confident 
dancers, others will never have danced before.

Rehearsals will take place at Mill Hill School on the 
following Sundays, 10:30 – 15:30. The final two 
Sundays will be choreographic support during 
Dress Rehearsals. 
• Sunday 9 October 2022
• Sunday 6 November 2022
• Sunday 13 November 2022
• Sunday 27 November 2022
• Sunday 04 December 2022
• Sunday 11 December 2022
• Sunday 22 January 2023 (10:00-16:00)
• Sunday 29 January 2023 (10:00-16:00)
• Sunday 05 February 2023 (10:00-16:00)

There may be some degree of flexibility with these 
dates and timings for the right candidate. 

Main Duties and Responsibilities 
• To liaise with the Director of Theatrical

Performance regarding the choreographic
requirements of the show

• To become familiar with an original score and
choreograph dance and movement routines
for approximately eight numbers, as agreed
with the Director of Theatrical Performance

• To teach the routines to pupils aged 13 – 18, of
significantly mixed ability

• To support dance elements of dress rehearsals
leading up to the final performance General -
To complete required online safeguarding
training

• To comply with policies and procedures, and
report all concerns to an appropriate person,
in respect of:
• Safeguarding
• Health, safety and security
• Confidentiality
• Data Protection

JOB DESCRIPTION



 

The successful candidate will be able to 
demonstrate the following:
• A good honours degree in musical theatre or 

dance, or equivalent experience
• Significant experience in teaching dance to 

children aged 13 – 18
• Experience in choreographing routines for 

musical theatre
• Experience teaching dance to groups of mixed 

ability
• Awareness and understanding of issues 

relating to safeguarding the health, welfare,  
and safety of children

PERSON SPECIFICATION

• Experience performing in, or choreographing 
for, new works of musical theatre

• High personal and professional standards
• Excellent communication skills and the ability 

to work as a member of a team
• Excellent time management and organizational 

skills
• Enhanced DBS certificate



If you would like to apply for this role, please
download the application form from the
School website, Our Guidance Notes for 
Applicants can also be found on the website.

View Online Page

Your application form should be completed  
in full and returned to applications@millhill.org.uk 
by 9:00am on Tuesday 23 August 2022. Please 
note that we are unable to accept applications 
unless they are made on our own application form. 
Due to the large number of applications the School 
receives, please be aware that only shortlisted 
candidates will be contacted to be invited for an 
interview.

The Mill Hill Foundation is committed to 
safeguarding the welfare of children. The 
schools apply for an Enhanced Disclosure 
from the Disclosure and Barring Service (DBS) 
for all positions at the schools which amount 
to regulated activity. The role you are applying 
for meets the legal definition of regulated 
activity with children. 

If you are successful in your application you 
will be required to complete a DBS Disclosure 
Application Form. Employment with the 
schools is conditional upon the schools being 
satisfied with the result of the Enhanced DBS 
Disclosure. Any criminal records information 
that is disclosed to the schools will be 
handled in accordance with any guidance 
and/or code of practice published by the 
DBS. It is an offence for person barred from 
working with children to apply for this post.
The Mill Hill Foundation is committed to Equal 
Opportunities and welcomes applications 
from all sections of the community.
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HOW TO APPLY

https://www.millhill.org.uk/application-form/


Mill Hill School
The Ridgeway
Mill Hill Village
London NW7 1QS

020 8959 1221 
millhill.org.uk

Follow us @MillHillSenior

Instilling values, inspiring minds 
millhill.org.uk


