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Thank you for taking the time to look at this job opportunity at Oak Wood School. 
 
The Academic Tutor Team at Oak Wood School is a key part of ensuring that our 
pupils achieve academic success. We expect the highest standards of professionalism 
from our Associate Staff working at the school to underpin the work that we do in 
supporting our pupils and their families. 
 
Whether or not you have worked in a school environment before you will benefit from 
a comprehensive induction programme not only within the school but also within the 
team that you will be a part of. The school is a fantastic place to develop your 
administration skills. 
 
Relationships across the school between parents, students and staff are warm and 
positive which makes Oak Wood School an environment that is a pleasure to work in 
and develop your career at. 
 
We have a caring, respectful and supportive core ethos ‘We Dream, We Learn, We 
Grow’ that propels us to constantly advocate that students at Oak Wood School are 
not limited in their choices. ‘We Dream, We Learn, We Grow’ also underpins how we 
develop our staff with our extensive professional development and well-being 
programmes. 
 
In joining our community, you will be part of an organisation that will support you in 
your career goals and help you to develop as an individual. 
 
I look forward to receiving your application.  
 
Daniel Cowling 
Headteacher 
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Job Description 
Academic Tutor 
 
Title of post: Academic Tutor 
Purpose: • To support KS4 pupil’s academic development and 

progress across the science curriculum.  
• Develop appropriate resources and strategies to support 

coaching. 
• To work with underachieving pupils from disadvantaged 

socio-economic backgrounds.  
• Establish productive working relationships and one to one 

coaching relationships with pupils, acting as a role model 
and setting high expectations. Support them in their action 
plans and to overcome barriers to their academic learning.  

Reporting to: Head of Department 
Liaising with: Headteacher/Senior Leadership Team, Teaching & Support staff, 

students, parents, external partners 

Salary/Grade: Unqualified Teacher Scale U1 (Currently £21,832) 
KEY AREAS OF RESPONSIBLITY/SCOPE  

Main 
Responsibilities 

• Coach and support KS4 students consistently within 
lessons, whilst recognising and responding to their 
individual academic needs.  

• Work with individuals and small groups with a dynamic 
intervention approach outside of lessons.  

• Work with teaching staff in the development of appropriate 
resources for use in individual/group sessions to support 
the learning of targeted students.  

• Promote independence and employ strategies to recognise 
and reward achievement of self-reliance.  

• Provide feedback to students in relation to academic 
progress and achievement.  

• Develop timetables and action plans for the targeted 
students.  

• Record progress and achievement in coaching sessions, 
lessons and activities systematically and providing 
evidence of range and level of academic progress and 
attainment.  

• Use data effectively to inform the impact of coaching.  
• Work within an established discipline policy to anticipate 

and manage behaviour constructively, promoting self-
control and independence.  

• Work flexibly, prioritising aspects of the work throughout 
the academic year as appropriate.  
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• Attend relevant training and take part in professional 
development.  

All staff 

• Commitment to the school’s vision and ethos 
• A passion for child-centered learning especially for students 

with complex needs 
• Able to work calmly under pressure; 
• The ability to manage oneself, 
• including time management, professional direction and an 

ability to work as part of a team under pressure. 
• Willingness to be flexible in the designated role helping to 

evolve it for improvement, through negotiation. 
• Able to deal with issues and difficult situations assertively, 

utilising tact and diplomacy to sensitively diffuse emotionally 
charged situations. 

• Evidence of a commitment to equality of opportunity and 
social inclusion. 

• Able to deal with others with empathy 
• and sensitivity. 
• A willingness to take on new 
• responsibilities and develop new skills and continuous 

professional development. 
• Commitment to the safeguarding and welfare of all students 
• Integrity 

Other Duties  
 
• To play a full part in the life of the school community, to support its mission and 

ethos 
• To be courteous to colleagues and be welcoming to visitors  
• To comply with the school’s Health and Safety Policy and undertake risk 

assessments as appropriate  
• To undertake any professional duties, reasonably delegated by the Headteacher  
• To undertake any other specific duties as specified in the School Teachers Pay 

and Conditions Document not mentioned in the above  
Whilst every effort has been made to outline the main duties and responsibilities of 
the post, each individual task may not be identified.  
  
Employees will be expected to carry out any reasonable request to undertake work 
of a similar level that is not specified in this job description.  
  
The Governors will endeavour to make any reasonable adjustment to the job and 
the working environment to enable access to employment opportunities for disabled 
applicants, or continued employment for any employee who develops a disabling 
condition.  
  
This job description is current at the date shown but following consultation may be 
changed to reflect or anticipate changes in the job which are commensurate with 
the job title and salary.  
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Person Specification 
Academic Tutor 
 

Qualifications   
• GCSE or Equivalent qualification in English and Mathematics  
• A qualification in the specialist subject (English, Mathematics or Science) or 

an equivalent qualification or experience.  
  

Experience   
• Experience of support work with children in an educational setting. 

  
Professional Knowledge and Understanding 
• Able to support learning across core subjects.  
• Demonstrate knowledge of curriculum requirements and other basic learning 

programmes;  
• Good IT skills for word processing, databases and spreadsheets.  
• Able to communicate clearly and effectively with students, staff, parents, 

careers and external agencies.  
• Self -motivated and able to use own initiative.  
• Good time management  
• Able to work accurately and reliably under pressure to meet deadlines  
• Able to maintain confidentiality  
• Able to understand the issues for students’ education in an urban, multi- cultural 

context.  
  

Reliability 
• Good attendance and reliability 
• Professional dress 
• Good timekeeping. 

  
Quality of relationships 
• An ability to work collaboratively with members of a team 
• An ability to build and maintain successful and positive relationships with 

pupils, treating them equitably with respect and consideration. 
• Ability to display fairness and respect for pupils and colleagues 
• An understanding of excellent strategies for management of challenging 

behaviour. 
 

Personal characteristics  
• Capacity to work very hard under pressure   
• Approachable  
• Committed  
• Empathetic  
• Enthusiastic  
• Organised  
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• Patient  
• Resourceful  
• Resilient  
• Determined  
• Sense of humour.  
  

  



 
 Page 7 

English 
Curriculum Intent 
 
Our curriculum recognises that our pupils often come to us without the ambition or 
knowledge of a wider world we want them to have, including a love of reading. Our 
knowledge-led approach immerses them into the richness of human life, introducing 
them to texts that will broaden their experiences, empathy and ability to interact with 
that world. We want them to leave us with a better grasp of a shared world.  
 
We recognise that skills have to be taught and that these skills will determine if pupils 
gain employment and thrive within it. Our curriculum is designed to ensure pupils can 
flourish in any career or further education path they choose to enter as they have the 
speaking, listening, reading and writing skills that will empower them. They will never 
be daunted by filling in a form or writing an application. All the skills of language are 
essential to participating fully as a member of society  
 
We want our curriculum to introduce a life-long love of reading so pupils choose to 
visit book shops in the future and continue to educate themselves throughout their 
lives. We want them to carry on growing and deepening their world long past school, 
through reading.  
 
English is aligned to the whole school curriculum principles of:  

• High aspirations of all pupils so all make progress  
• Actively supporting the ongoing development of reading, writing and numeracy  
• Supporting and stretching all pupils on their learning journey  
• Ensuring pupils are able to apply knowledge, understanding and skills 

successfully.  
 
The English curriculum will give our pupils the opportunity to:  

• To develop their cultural capital and knowledge of the wider world through 
engagement and exploration of literature  

• To improve their skilled use of speaking, listening, writing and reading  
• To become fluent, critical and enthusiastic readers, for both pleasure and 

information  
• Acquire a wide vocabulary, an understanding of correct grammar and linguistic 

conventions  
• Write texts for a range of different forms, audiences and purposes  
• Become a confident speaker in the fields of presenting, discussion, debating 

and questioning
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English 

Curriculum Map 
 
 Autumn 1   

  
Autumn 2 

  
Spring 1 Spring 2 Summer 1 Summer 2 

 
Year 10 

Literature Paper 1 Section 
B: A Christmas Carol  
  
Examining gothic 
conventions, life in 
Victorian London   
Analysing 
characterisation, plot and 
themes  
Relationship between the 
text and the reader  

 
Language Paper 1 
Section A:  
Exploring prose in order 
to analyse language and 
structure  
Evaluate the 
effectiveness of the 
writer’s methods and 
purpose.  
 

 

Literature Paper 1 
Section B: A 
Christmas Carol  
  
Examining gothic 
conventions and life 
in Victorian London   
Analysing 
characterisation, plot 
and themes  
Understanding the 
relationship between 
the text and the 
reader  

 
Literature Paper 2 
Section B: Power 
and Conflict 
Anthology:  
Analysing poetry 
Making comparative 
links within an 
anthology of poetry 
Explore dynamics of 
power  

 
Language Paper 1 
Section A:  
Exploring prose in 
order to analyse 
language and 
structure  

 Literature Paper 1 
Section A Macbeth:  
 
Exploring conventions 
of tragedy, themes, 
character archetypes  
Understanding 
Shakespeare’s 
purpose 
Investigating the 
reaction from a variety 
of audiences  
 
Language Paper 1 
Section B  
Examining fiction in 
order to replicate and 
experiment with writing 
styles and techniques 
for effect 
 

Literature Paper 1 
Section A 
Macbeth:  
 
Exploring 
conventions of 
tragedy, themes, 
character archetypes  
Understanding 
Shakespeare’s 
purpose 
Investigating the 
reaction from a 
variety of audiences  

 
Literature Paper 2 
Section B: Power 
and Conflict 
Anthology:  
Analysing poetry  
Making comparative 
links within an 
anthology of poetry 
Explore dynamics of 
power  

 
 
Language Paper 2 
Section A:  
Exploring, analysing 
and comparing non- 
fiction texts (AO1-

Literature Paper 2 
Section A: An 
Inspector Calls:  
Developing an 
informed response to 
the text  
Consider how and 
why Priestley has 
used language and 
dramatic techniques 
to create effect 
Understanding how 
the text has been 
impacted by key 
events and the 
message of the play  

 
Language Paper 2 
Section B  
Examining non-fiction 
writing styles to 
discern the purpose, 
audience and form 
Experiment with 
persuasive writing 
styles. (AO5-AO6)   
  
Language Paper 2 
Section A:  
Exploring, analysing 
and comparing non- 
fiction texts  

Literature Paper 2 Section 
A: An Inspector Calls:  
Developing an informed 
response to the text  
Consider how and why 
Priestley has used 
language and dramatic 
techniques to create effect 
Understanding how the 
text has been impacted by 
key events and the 
message of the play  

 
Literature Paper 2 
Section B: Power and 
Conflict Anthology:  
Analysing poetry  
Making comparative links 
within an anthology of 
poetry 
Explore dynamics of 
power  

 
Language Paper 2 
Section B and Speaking 
and Listening 
Examining non-fiction 
writing styles to discern 
the purpose, audience and 
form 
Experiment with 
persuasive writing styles.  
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Evaluate the 
effectiveness of the 
writer’s methods and 
purpose.  

 
 

AO4)  
 

 
Year 11 

Language Paper 1:   
Exploring a range of 
genres in fiction  
Practising exam skills  
 
Literature Paper 1: 
Macbeth 
Revising plot, themes 
characters and tragic 
conventions  
Practising exam skills  

Literature Paper 1: 
A Christmas Carol  
Exploring theme, 
character and plot 
Practising exam 
skills  
 
Revision 
 

 
 

 

Language Paper 2:  
Analysing and 
comparing non-fictions 
texts 
Writing non-fiction 
pieces 
Practising exam skills  

 
Literature Paper 2: 
An Inspector Calls 
Exploring theme, 
character and plot 
Practising exam skills  
 

Literature Paper 2: 
Unseen Poetry  
Analysing unseen 
poems  
Practising exam 
skills  
 
Revision 
Practising exam 
skills  
 

Revision 
Practising exam skills  
 

Revision 
Practising exam skills  
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Mathematics 
Curriculum Intent 
 
Mathematics is important to our pupils because it is a functional skill all must have for 
everyday life.  It is an academic discipline that will stretch, challenge and extend pupil’s 
learning; providing them with skills to become ‘deep thinkers. Maths is a creative 
subject and the rich connections across the areas of Maths extend to other 
interconnected disciplines and curriculum areas. Maths is the foundation for 
understanding the world and we want our pupils to know the purpose behind their 
learning and to apply their knowledge to their everyday lives.   
  
  
Mathematics is aligned to the whole school curriculum principles of:    
• High aspirations of all pupils so all make progress   
• Actively supporting the ongoing development of reading, writing and numeracy  
• Supporting and stretching all pupils on their learning journey  
• Ensuring pupils are able to apply knowledge, understanding and skills 

successfully.  
  

The Mathematics curriculum will give our pupils the opportunity to:  
• Develop pupils’ conceptual understanding of Maths by securing numeracy skills, 

language and communication so that they are able to use them effectively in their 
futures   

• Develop a range of maths skills that can be recalled quickly, transferred and 
applied to different contexts.  

• Reason mathematically by following learned processes and lines of enquiry to the 
end solution  

• Present and demonstrate the importance and usefulness of Maths in the World 
and our society therefore contributing to their cultural capital  

• Widen pupils’ mathematical thinking and encourage problem solving skills  
• Encourage pupils to develop a passion for Maths and thereby improving life 

opportunities.   
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Mathematics 

Curriculum Map 
 

 Autumn 1 Autumn 2 Spring 1 Spring 2 Summer 1 Summer 2 

Year 
10 F  

 

Ø Integers and place 
values  

Ø Decimals 
Ø Factors, multiples and 

primes 
Ø Fractions, decimals and 

percentages 
Ø Percentages 
Ø Indices, powers and 

roots 

Ø Language of algebra 
Ø Simplifying 

expressions  
Ø Expanding and 

factorising single 
brackets  

Ø Substitution, including 
into formulae 

Ø Equations and 
inequalities 

 
 
 
  

Ø Properties of shapes, 
parallel lines and 
angle facts 

Ø Interior and exterior 
angles of polygons  

Ø Perimeter and area 
Ø Surface area and 

volume 
 

 

 

Ø Statistics, 
sampling and the 
averages 

Ø Tables, Charts 
and graphs 

Ø Pie Charts  
Ø Scatter graphs 
 

Ø Linear graphs & 
real-life graphs 

Ø Sequences 
Ø Transformations 
Ø Probability: Tree 

diagrams 
 

Ø Ratio and Proportion 
Ø Right-angle triangle: 

Pythagoras and 
trigonometry 

Year 
10 H 

 

 

 

Ø Calculations, checking 
and rounding 

Ø Indices, roots, 
reciprocals 

Ø standard form and surd 
Ø Rearranging formulae +  

forming and solving 
equations 

Ø Quadratic 
expressions 
(expanding and 
factorising) 

Ø Solving quadratic 
equations 

Ø Linear and Quadratic 
Sequences 

Ø Compound and 
reverse percentages 

Ø Direct and Inverse 
Proportion (incl. 
Compound measure) 

Ø Angle facts 
Ø Pythagoras' Theorem 

and Trigonometry 

Ø Linear graphs and 
coordinate 
geometry 

Ø Non-linear graphs 
Ø Averages and 

range 
Ø Representing and 

interpreting data 
and scatter graphs 

 

Ø Surface area and 
volumes of 3D 
shapes  

Ø Accuracy and 
bounds 

Ø Transformations 
Ø Construction and 

Loci 

Ø Simultaneous 
equations (linear 
and quadratic) 

Ø Inequalities (Basic 
to quadratics 
inequalities) 

Ø Probability 
Ø Cumulative 

frequency, box plots 
and histograms 
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Year 
11 F  

 

Ø Multiplicative reasoning 
Ø Plans and elevations 
Ø Constructions, loci and 

bearings 
Ø Quadratic equations: 

expanding and 
factorising and graphs 
 

Ø fractions and 
reciprocals 

Ø Indices and standard 
form  

Ø Similarity and 
congruence in 2D 
shapes 

Ø Circles, cylinders, 
cones and spheres 

 
 
 
  

Ø Vectors 
Ø Rearranging 

equations, graphs of 
cubic and reciprocal 
functions and 
simultaneous 
equations 

Ø Revision and 
reviewing PPE 
topics 

Ø Practice Exam 
Papers 

Ø Final Exams 

Year 
11 H 

 

Ø Algebra recall 
Ø Similarity and 

congruence in 2D and 
3D shapes 

Ø Further trigonometry 
Ø Graphs of trigonometric 

functions 
Ø Quadratics, expanding 

more than 2 brackets, 
 

Ø Collecting data 
Ø Cumulative 

frequency, box plots 
and histograms  

Ø Algebraic Fraction 
including solving 
equations 

Ø Changing the Subject  
Ø Direct and Inverse 

Proportion 
 

Ø Circle Theorems 
Ø Circle Geometry  
Ø Vectors and 

Geometric Proofs 
Ø Numerical methods 
Ø Function notation and 

transformations of 
graphs 

Ø Algebraic Proof 
Ø Gradient and Area 

under Graphs 
 
 
 
  

Ø Revision and 
reviewing PPE 
topics 

Ø Practice Exam 
Papers 

Ø Final Exams 
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Science 
Curriculum Intent 
 
Science helps our understanding of the world around us. Everything we know about 
the universe, from how trees reproduce to what an atom is made up of is the result 
of scientific research and experiment. Our pupils have an innate curiosity about the 
world around them and through Science we bridge the gap between experience and 
knowledge.   
  
Science is aligned to the whole school curriculum principles of:    

• High aspirations of all pupils so all make progress   
• Actively supporting the ongoing development of reading, writing and numeracy  
• Supporting and stretching all pupils on their learning journey  
• Ensuring pupils are able to apply knowledge, understanding and skills 

successfully.  
  
The Science curriculum will give our pupils the opportunity to:  

• Have a strong knowledge and understanding of scientific phenomena and 
processes specific to the disciplines of biology, chemistry and physics  

• Be able to communicate their understanding of science effectively  
• Develop literacy, numeracy and mathematical skills to present reasoned 

explanations, predictions and hypotheses  
• Engage in a variety of practical learning activities to systematically develop their 

scientific attitudes and working scientifically skills  
• Apply their knowledge, understanding and skills of science to answer important 

scientific questions about the world around them  
• See connections between subject areas and become aware of the big ideas 

underpinning scientific knowledge and understanding  
• Understand scientific developments and the uses and implications of science 

today and in the future  
• Develop a love and passion for scientific enquiry which establishes a desire for 

lifelong learning.
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Science 

Curriculum Map 
 

 Autumn 1   
  

Autumn 2 
  

Spring 1 Spring 2 Summer 1 Summer 2 

Year 
10 
 

GCSE   
 
 
 
 
 
 
 
 
 

• Infection and 
response  
(B5, B6) 
 

• Quantitative 
chemistry 
(C4) 

 
• Electricity  

(P4, P5) 
 
 

• Infection 
and 
response 
(B7) 

 
• Chemical 

changes  
(C5, C6) 

 
• Atomic 

structure 
(P7) 

• Bioenergetics 
(B8, B9) 

 
• Energy 

changes  
             (C7) 
 

 

• Homeostasis and 
response     (B10) 

 
• The rate and 

extent of chemical 
change (C8) 

 
• Forces and their 

interactions (P8) 
 
 

• Homeostasis 
and response 
 (B11) 

 
• Organic 

Chemistry 
(C9) 

 
 

 

• Inheritance, 
variation and 
evolution 
(B12) 

 
Forces and 
motion (P9, P10) 

 

Year 
11 

GCSE 
 
 

• Inheritance, 
variation and 
evolution 
(B12, B13, 
B14) 
 

• The rate and 
extent of 
chemical 
change (C8)  
  

•  Forces and 
their 
interactions 
(P8)  

  

• Ecology 1  
(B15, B16) 

 
• Organic 

Chemistry 
(C9) 
 

• Chemical 
analysis 
(C10)  

 
• Forces 

and 
motion 
(P9,P10) 

• Ecology 2 
(B17) 

 
• Chemistry of 

the 
atmosphere 
(C11, C12) 
 

• Waves (P11, 
P12) 
 

 
 

• Magnetism and 
electromagnetism 
(P13) 
 

 
 

Structured 
revision  

Exams  
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Applicant Information 

 
Thank you for your interest in our school. 

 
Candidates are requested to complete the Application Form (in two parts) 

downloadable from the Oak Wood School Website: www.oakwoodschool.uk and 
send it by email, with a letter of application, outlining how your skills and experience 

will have prepared you for the role and how you would contribute to Oak Wood 
School’s future success, addressed to Daniel Cowling, Headteacher via email: 

HR@oakwoodschool.uk. 
 

Oak Wood School 
Sutton Court Road 

Hillingdon 
Middlesex 
UB10 9HT 

 
Telephone: 01895 237350 

 
www.oakwoodschool.uk 

Email: HR@oakwoodschool.uk 
 

 
Oak Wood School has a responsibility for, and is committed to, safeguarding and promoting the welfare of children and young 

people and for ensuring that they are protected from harm. 
 

All applicants must be willing to undergo child protection screening appropriate to the post, including checks with past 
employers and the Disclosure and Barring Service. 

Oak Wood School is an Equal Opportunities Employer. 


