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Thank you for taking the time to look at this job opportunity at Oak Wood School. 
 
Our aim is to inspire every member of the school community to achieve their full potential and 
enjoy their time with us. As a caring school we recognise the importance of our values which 
include respect for all, trust, pride, recognition and celebration of success.  
 
We are looking for a student focused, highly skilled, resilient, emotionally literate alternative 
provision teacher to work with students who have been identified as at risk of permanent 
exclusion or who have had repeated fixed term exclusions in order to maintain their attendance 
at school and ensure that they are accessing education appropriate to their needs.  
 
The successful candidate will be an experienced Alternative Provision teacher and will be 
responsible for devising alternative curriculum timetables for a small cohort of individuals for 
whom a mainstream curriculum is not suitable. The successful candidate will deliver some 
provision directly to the students on an individual or group basis and will coordinate the work 
of other teachers at Oak Wood School to ensure that students remain in education and are 
not at risk of becoming NEAT.  
 
The successful candidate will need to be able to quickly form excellent relationships with 
vulnerable young people and their parents/carers and will have a creative and optimistic 
approach to re-engaging these young people. You will need boundless energy, a good sense 
of humour and a strong sense of social justice. You will be accountable for the attendance, 
behaviour and outcomes of the small cohort of students you are working with. 
 
Relationships across the school between parents, students and staff are warm and positive 
which makes Oak Wood School an environment that is a pleasure to work in and develop your 
career at. 
 
We have a caring, respectful and supportive core ethos ‘We Dream, We Learn, We Grow’ that 
propels us to constantly advocate that students at Oak Wood School are not limited in their 
choices. ‘We Dream, We Learn, We Grow’ also underpins how we develop our staff with our 
extensive professional development and well-being programmes. 
 
In joining our community, you will be part of an organisation that will support you in your career 
goals and help you to develop as an individual. 
 
I look forward to receiving your application.  
 
Daniel Cowling 
Headteacher 
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Job Description 

Alternative Provision Leader 
 
Purpose: To effectively lead the Alternative Provision Hub at the school. Specific 

responsibilities dependent upon ability and experience 
 

Reporting to: Deputy Headteacher – Pastoral Support and Progress 
 

Liaising with: Headteacher/Senior Leadership Team, Teaching & Support staff, students, 
parents, external partners 

Salary/Grade: 
Main Pay Scale, or dependent on experience Upper Pay Range plus TLR 2c 
(outer London weighting) 
 

KEY AREAS OF RESPONSIBLITY/SCOPE  

Leading the 
Alternative 
Provision Hub 

• To work with Heads of Year and Deputy Headteacher Pastoral to 
identify students who would benefit from alternative provision and/or 
timetable modifications 

• To work with relevant Curriculum Leaders to ensure effective delivery 
in relation to English, Maths and Science subject support 

• To source, plan, deliver and/or coordinate the delivery of bespoke 
education packages with a combination of functional skills, life skills 
and a vocational element for students identified as in need of timetable 
modifications. Content of taught sessions negotiable depending on 
candidate 

• To maximise the use of pupil premium funding, where applicable, 
ensuring maximum impact on pupil progress and good value for money 

Teaching and 
Learning 

• To plan and deliver effective lessons 
• To participate in the development of new teaching and learning 

strategies 
• To contribute to the development and organisation of resources 
• To keep accurate records of student assessment and progression as 

part of our student tracking process 
• To attend meetings of the department or those relating to a particular 

course 
• To take part in other activities commensurate with the post 
• To keep accurate records of attendance  
• To be a form tutor and undertake pastoral duties 

All staff 

• To take part in the school’s staff development programme & attend 
relevant training  

• To attend meetings as required 
• Support the aims, policies & ethos of the school 
• Set a good example in terms of dress, punctuality and attendance 
• To play a full part in the life of the school community 
• To comply with the school’s Health and Safety Policy 
• Comply with school’s safeguarding procedures 

Other Duties  

• To play a full part in the life of the school community, to support its mission and ethos 
• To be courteous to colleagues and be welcoming to visitors  
• To comply with the school’s Health and Safety Policy and undertake risk assessments as 

appropriate  
• To undertake any professional duties, reasonably delegated by the Headteacher  
• To undertake any other specific duties as specified in the School Teachers Pay and Conditions 

Document not mentioned in the above  
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Whilst every effort has been made to outline the main duties and responsibilities of the post, each 
individual task may not be identified.  
 
Employees will be expected to carry out any reasonable request to undertake work of a similar level 
that is not specified in this job description.  
 
The Governors will endeavour to make any reasonable adjustment to the job and the working 
environment to enable access to employment opportunities for disabled applicants, or continued 
employment for any employee who develops a disabling condition.  
 
This job description is current at the date shown but following consultation may be changed to reflect 
or anticipate changes in the job which are commensurate with the job title and salary.  
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Person Specification 
Alternative Provision Leader 
 
It is essential that your application includes evidence of your experience against the 
requirements of the person specification and the interview process will be designed 
with a view to assessing this evidence. 
  

Qualifications   
• Degree and teaching qualifications (QTS)  
• Good use of ICT for both administrative reasons and to support learning 
• Ability to use data to track student achievement and to identify interventions needed  
Experience   
• Experience of working in an urban school 
• Experience of teaching all abilities and learners with different needs in a multi-ethnic school 
• Experience of teaching students with SEND or EAL 
• Experience of leading enrichment activities in subject area  
Professional Knowledge and Understanding  
• An enthusiasm for the teaching of subject and the contribution of that subject to a broad and 

balanced curriculum 
• An understanding of how pupils learn and progress in their knowledge, understanding and skills 

in the subject area 
• The ability to deliver lessons which provide both access and challenge for all students 
• Systematic in the planning of schemes of work and lessons 
• Can plan lessons that engage and motivate pupils including planning for learning outside the 

classroom 
• Professional commitment to pupil progress 
• Willingness to act as a form tutor  
Reliability 
• Good attendance and reliability 
• Professional dress 
• Good timekeeping  
Quality of relationships 
• An ability to work collaboratively with members of a team 
• Excellent teacher pupil relationships 
• Ability to display fairness and respect for pupils and colleagues 
• Excellent class management with an understanding of how to build a classroom climate in which 

students feel safe to take risks and learn 
Personal Characteristics 
• Capacity to work very hard under pressure   
• Approachable  
• Committed  
• Empathetic  
• Enthusiastic  
• Organised  
• Patient  
• Resourceful  
• Resilient  
• Determined  
• Sense of humour 
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Applicant Information 

 
Thank you for your interest in our school. 

 
Candidates are requested to complete the Application Form (in two parts) 

downloadable from the Oak Wood School Website: www.oakwoodschool.uk and 
send it by email, with a letter of application, outlining how your skills and experience 

will have prepared you for the role and how you would contribute to Oak Wood 
School’s future success, addressed to Daniel Cowling, Headteacher via email: 

HR@oakwoodschool.uk. 
 

Oak Wood School 
Sutton Court Road 

Hillingdon 
Middlesex 
UB10 9HT 

 
Telephone: 01895 237350 

 
www.oakwoodschool.uk 

Email: HR@oakwoodschool.uk 
 

 
Oak Wood School has a responsibility for, and is committed to, safeguarding and promoting the welfare of children and young 

people and for ensuring that they are protected from harm. 
 

All applicants must be willing to undergo child protection screening appropriate to the post, including checks with past 
employers and the Disclosure and Barring Service. 

Oak Wood School is an Equal Opportunities Employer. 


