
Foundation Chaplain
Candidate Information Pack



The origins of The Foundation go back to the founding of Mill Hill School on its 
current site, in 1807. The School was founded in the face of difficulties experienced 
by parents of non-conformist denominations in accessing quality education for 
their children, and reflected the growth of those denominations during the late 
18th/early 19th Century. One individual of note within that movement was 
William Wilberforce, who retired to the area and sponsored the building of St 
Paul’s Church, which is located next to the School. The founding Council of 27 
members included seven non-conformist ministers, including one who had, three 
years previously, founded the Bible Society. 

Denominations have morphed since those days, but the spirit of independent 
thinking, of fostering both the mind and morality, lives on to this day and is 
reflected in the School’s motto (“Instilling values, inspiring minds”). 

Closing date for applications: 9:00am on Wednesday 12 October 2022 

The School reserves the right to interview candidates ahead of the closing date and applications 
will be considered as they are received.

INTRODUCTION

The Foundation is a registered Charity and currently consists of seven schools:
• Grimsdell - a pre-prep school from Nursery to Year 2
• Belmont - a prep day school from Year 3 to Year 8
• Mill Hill School (MHS) - a senior day and boarding school from Year 9 to 13
• Mill Hill International (MMHI) - a mostly boarding school for international pupils for Years 9 to 11
• Cobham Hall - a day and boarding school in Kent for girls from Year 7 to 11 and with a co-educational

Sixth Form
• Lyonsdown - a girls’ school from Nursery to Year 6
• Keble Prep – boys’ school from reception to Year 8 with plans to become co-educational

Mill Hill International joined the Foundation in 2015, following a merger with a local girls’ school called The 
Mount.  Cobham Hall joined in March 2021 and both Lyonsdown and Keble Prep joined in March 2022. The 
Foundation now educates nearly 2,200 pupils, including over 200 boarders. 



THE FOUNDATION

Today, The Foundation is no longer defined by providing access to education to children of a non-
conformist background. Instead the ethos of The Foundation is aimed at developing moral integrity 
and confidence in pupils, allowing them to explore and articulate their own views of fundamental 
questions whilst developing understanding and tolerance of others. The Foundation reflects the 
increasingly diverse nature  of modern society, and the Mill Hill schools particularly reflect the 
multi-religious nature of North London; the presence of international pupils adds to this richness of 
diversity. For such large schools, the Mill Hill schools retain a remarkably vibrant sense of community, 
with a pronounced excellence in pastoral care. There is a focus upon collegiality of purpose, of 
discussing  and reflecting upon issues and working for the greater good. The schools are also 
remarkably unpretentious, retaining an institutional humility that is the key to innovation and 
continual improvement. Although in a different area and of a different scale, the two new schools 
share this ethos, which was a fundamental requirement of the successful mergers.



The Chapel, and Chaplain, continue to play a key 
part at the heart of The Foundation’s ethos.

In MHS and MMHI, all pupils attend a weekday 
morning service in the Chapel on a Wednesday, 
Thursday or Friday. The services are distinctively 
Christian, with whole-hearted participation in 
hymn singing from our own hymn book. Pupils and 
staff are actively involved with the Chaplain in 
creating and presenting many of the services, and 
it is part of the skill of the Chaplain to oversee 
faithfulness to the Christian tradition whilst 
ensuring the whole community is being 
appropriately engaged. The diversity of the school 
community is recognised and celebrated through 
pupil-led presentations of other religious festivals 
like Rosh Hashanah and Ramadan, and universal 
themes like equality, fairness and the environment.

Belmont has its own Chapel, and the Chaplain 
takes one service per week there; there are also 
occasional services like Christingle at Grimsdell 
and assemblies at MMHI. It is the intention that the 
Chaplain becomes more involved in all the Mill Hill 
based schools. The three newest schools have not 
historically had a Chaplain, and this is an area for 
potential development.

The Chapel services reflect the nonconformist 
tradition and there is no set liturgy. The emphasis 
is upon reflecting gospel truths in an accessible 
way that is relevant to teenagers in the 21st 
century, and attending to the overall spiritual 
development of the whole Foundation community.

There is a very strong choral tradition at MHS, and 
the Chaplain will work closely with the Director of 
Musical Performance and the Chapel Organist for 
all weekly services, as well as the six major Chapel 
services throughout the year: Foundation Day, the 
Act of Remembrance, Nine Lessons and Carols, 
Choral Evensong, CCF Dedication Service and the 
Leavers’ Valedictory Service. The Foundation 
Chapel Choir is outstanding, and there is a wider 
community choir that includes a number of 
parents, so the Chaplain has to be supportive of 
this excellent choral tradition.

Whilst the routines and activities of Chapel are a 
core part of school life, the Chaplain should have a 
visibility and impact across the wider Foundation 
community and this is reflected in the overall Job 
Description.

CHAPEL LIFE



THE ROLE OF CHAPLAIN

Until recently, the Chaplain combined his role with 
being Head of RS in MHS. In part due to the 
significant growth in the academic subject, the 
two roles have been split, with a new Head of RS 
appointed in September 2021. This enables the 
new Chaplain to have more time to develop their 
chaplaincy across the whole Foundation 
community. Mill Hill School is the largest part of 
The Foundation, so it will be the primary focus of 
the Chaplain’s time, and the Head of MHS will be 
the day to day line manager of the Chaplain, but 
he/she will also work closely with the other Heads 
and the CEO. As a key supporter of The 
Foundation’s ethos, the Chaplain will also have 
some involvement with Governors. A collaborative 
approach will be key to the role.

The Chaplain will have a high profile across the 
entire Foundation, and will be one of the significant 
links across the different schools. They will be one 
of the most known and prominent members of the 
Foundation community, accessible to all for a 
listening ear or a source of wisdom. As well as the 
normal Chapel activities, their visibility will come 
from wider engagement in school life, through 
teaching, assemblies, co-curricular activities and 
links to the wider community. Part of their ministry 
is to show a pattern of faith in their daily life in the 
schools. They will be based in a private office in a 
central part of Mill Hill School.

Main Responsibilities Spiritual Life
• Provide chaplaincy support to all pupils and

staff, regardless of their faith position.
• Oversee a rich programme of Chapel activities,

preaching at a substantial proportion and
supervising guest speakers

• Maintain a close working relationship with the
Director of Musical Performance

• Liaise with senior staff in the planning of major
Chapel occasions

• Work with the leadership of Cobham Hall,
Lyonsdown and Keble Prep to develop the role
of chaplaincy there

• Support pupil-led initiatives, for example in
setting up a Christian Union. Ensure that
children of other faiths are given appropriate
support for equivalent activities, including
inter-faith groups that foster understanding
and discussion

• Support a culture of kindness and compassion,
taking opportunities to commend and
encourage good moral behaviour

• Develop new ways of extending the current
spiritual provision, for example by leading
retreats, confirmation groups and faith
discussion meetings

• Officiate at wedding, baptisms and funeral
services in the wider school community

• Oversee the chaplaincy budget

Pastoral Work
• Be a member of the overall pastoral team,

supporting pupils and staff whilst signposting
to specialist staff (especially DSLs) when
appropriate. Maintain a high level of training in
Safeguarding and pastoral work

• Work closely with the wellbeing leads in all five
schools

• Support boarding in The Foundation through a
series of visits to boarding houses, getting
alongside pupils to support them in their home
from home

• Provide support to the teaching and non-
teaching staff, including Heads and senior
managers

• Offer wider support to staff members living on
site

• Provision of support at times of crisis, for
example following a bereavement in the
community

Teaching
• Teaching a significantly reduced number of

lessons in MHS and Belmont; this may be in RS
but could be in any subject, including PSHE

• Supporting the co-curricular life of the
Foundation through involvement in activities

Wider Relationships
• Play a significant role in major Foundation 

events, for example Foundation Day, Belmont 
Parents’ Day, Open Day etc.

• Work with the charities co-ordinator to develop 
outreach opportunities for pupils to serve the 
surrounding community to develop selflessness

• Maintain a good working relationship with other 
faith leaders, especially with the neighbouring 
church of St Paul’s



PERSON SPECIFICATION

• Should be ordained in a mainstream Christian 
denomination, or with equivalent training, and 
display a maturity of faith and prayerfulness of 
approach. Prior school chaplaincy experience 
is not a requirement

• Educated to degree level. A PGCE qualification 
is not essential, but a clear vocation for 
working in schools is

• Warmth of personality with a rich sense of 
humour, a caring manner and openness of 
approach that commands the respect of the 
whole community

• The ability to inspire trust, understanding the
importance and limits of confidentiality and
the need to work in compliance with the
Foundation’s Safeguarding policies

• An inspiring, thought-provoking speaker and
a clear communicator

• Somebody of principle who will work
collaboratively towards the greater good

• Flexibility of approach to work with a diverse
community in innovative ways

TERMS AND CONDITIONS

The Foundation operates its own pay scale that 
compares favourably with the maintained sector 
and is regularly benchmarked to the sector. The 
level of pay for the Chaplain will be above the 
norm for clerical appointments. The Chaplain will 
be eligible for membership of the Teacher Pension 
Scheme, and private health care is available. 
Family accommodation is provided as it is a 
requirement for the Chaplain to be in residence for 
the better performance of duties.



If you would like to apply for this role, please
download the application form from the
School website, Our Guidance Notes for 
Applicants can also be found on the website.

View Online Page

Your application form should be completed in full 
and returned to applications@millhill.org.uk by 
9am on Wednesday 12 October 2022.  

Interviews will take place w/c 31 October 2022.

The School reserves the right to interview 
candidates ahead of the closing date and 
applications will be considered as they are 
received.

Please note that we are unable to accept 
applications unless they are made on our own 
application form. Due to the large number of 
applications the School receives, please be aware 
that only shortlisted candidates will be contacted 
to be invited for an interview.

The Mill Hill Foundation is committed to 
safeguarding the welfare of children. As part 
of our Recruitment Checks, the appointed 
candidate will be subject to a Social Media  
and Enhanced DBS Check. 

The schools apply for an Enhanced Disclosure 
from the Disclosure and Barring Service (DBS) 
for all positions at the schools which amount 
to regulated activity. The role you are applying 
for meets the legal definition of regulated 
activity with children. 

If you are successful in your application you 
will be required to complete a DBS Disclosure 
Application Form. Employment with the 
schools is conditional upon the schools being 
satisfied with the result of the Enhanced DBS 
Disclosure. Any criminal records information 
that is disclosed to the schools will be 
handled in accordance with any guidance 
and/or code of practice published by the 
DBS. It is an offence for person barred from 
working with children to apply for this post.
The Mill Hill Foundation is committed to Equal 
Opportunities and welcomes applications 
from all sections of the community.
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HOW TO APPLY

https://www.millhill.org.uk/application-form/


Walker House
Millers Close
The Ridgeway
Mill Hill
London NW7 1AQ

020 8959 1221 
millhill.org.uk

Follow us  
@MillHillPrePrep @MillHillBelmont  
@MillHillSenior @MillHillIntl @CobhamHall

Instilling values, inspiring minds 
millhill.org.uk


