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Reporting to the Foundation CEO, the Director of Safeguarding (DSG) will be a high-profile 
member of the Foundation’s senior management which includes the CEO, the Heads of the 
seven schools, the Director of Finance & Resources and the Director of Operations. 

The Director of Safeguarding will offer substantial safeguarding experience and in-depth 
knowledge of relevant legislation, policy, procedures and good practice regarding children’s 
welfare and well-being. 

The DSG will take a strategic view of Safeguarding in the Foundation; through assessment and 
review they will assure the quality of systems and procedures and consider ways in which they 
can be continually improved.  

The DSG will support the Designated Safeguarding Leads in the seven Foundation schools to 
carry out their duties, as defined in Keeping Children Safe in Education 2022. The DSG will 
not directly line manage the DSLs, who will continue to report to Heads, but will be involved in 
the support, coaching and development of them.  

The DSG will possess excellent relationship-building skills, a personal ethos of service and the 
expertise to further develop the Safeguarding team across the Foundation.  Direct experience 
of the independent schools sector is not a pre-requisite and applications are encouraged from 
senior leaders with public sector and charitable backgrounds. 

Closing date for applications: 9:00am on Friday 14 October 2022 

The School reserves the right to interview candidates ahead of the closing date and applications will be 
considered as they are received.

INTRODUCTION



THE FOUNDATION

The Mill Hill School Foundation educates boys and 
girls from 3–18, seeking to equip them for life, both 
now and in the future. The Foundation now 
comprises seven schools. Four are based in Mill 
Hill: Grimsdell (Nursery-Year 2), Belmont (Years 
3-8), Mill Hill School (“MHS”, Years 9-13) and Mill
Hill International (“MHI”, Years 9-11). Recent
additions to the Foundation are Cobham Hall
School in Kent (joining in 2021), and two local prep
schools who joined in 2022: Lyonsdown and Keble
Prep. In total, well over 2000 pupils attend the
Foundation schools. The Foundation takes its name
from the original, and largest, school, Mill Hill
School.

The schools are united by a shared educational 
ethos and operate as one charity with one set of 
Governors (collectively called the Court). All 
schools seek to instil a love for learning which will 
last a lifetime whilst balancing this with a readiness 
to embrace change. This is implicit in the motto of 
Mill Hill School, of ‘Instilling Values, Inspiring 
Minds’.

Whilst being united in purpose and educational 
ethos, the schools are diverse in their structure. 
Grimsdell and Belmont are just for day pupils, 
whereas MHS and MHI collectively have 200 
boarders between them (in shared boarding 
houses), although MHS is primarily a day school. All 
the schools in Mill Hill are co-educational. 
Lyonsdown is an all-girls prep school from Nursery 
to Year 6. Keble Prep is currently all-boys from 
Reception to Year 8, but we are currently pursuing 
its move to co-education and the introduction of a 
Nursery. Cobham Hall is a day and boarding school 
from Year 7 to Year 13, just for girls up to Year 11 
and co-educational in the Sixth Form.

Each school has its own Head and management 
team, with close co-operation across the 
schools. Each school has its own DSL/DDSLs, 
with DSLs reporting to the Head. The Heads 
report to the CEO, and Governors are visible 
within schools. The schools are supported by a 
central function covering specialist 
professionals in HR, Finance, Compliance and 
Operations.  

The Foundation and its staff are deeply 
committed to safeguarding the welfare and 
safety of children. This has long been 
recognised as a particular strength of the 
schools, and pupils are supported throughout 
their school career in an environment that is 
caring, supportive and understanding of the 
challenges of the different points of childhood 
development. We place the protection and 
welfare of young people at the heart of 
everything we do, through our commitment to 
safeguarding standards at the highest level and 
the provision of strong pastoral care from 
professionally trained staff.
As part of our commitment to the highest 
standards in safeguarding, we are now seeking 
to appoint an expert leader to take 
responsibility for safeguarding and child 
protection matters across the Foundation. 



Leadership, Management and Governance

Leadership and Management
The DSG will be the high-profile lead on 
Safeguarding within the Foundation. Through 
review, training and coaching, they will continue to 
encourage the highest standards of Safeguarding 
practice in the Foundation. As well as the Heads 
and DSLs, they will work constructively with a 
wider team of Safeguarding/Welfare staff that 
includes DDSLs at all the schools, and the DDSL for 
commercial operations (Mill Hill School 
Enterprises), plus a range of support staff. The DSG 
will be the ultimate subject matter expert on 
Safeguarding within the Foundation. 

Governance
Mill Hill School is a charity governed by the Court 
of Governors, made up of up to nineteen 
committed volunteers with a diverse range of 
skills. There is a specific Safeguarding Governor 
and also a Pastoral Committee, providing Governor 
oversight. The DSG will have a high profile with 
Governors, advising, supporting and training them. 

Key Responsibilities
The Director of Safeguarding’s responsibilities 
include: 

Strategic Leadership
• To take the lead responsibility for child 

protection at the Foundation, as set out in 
Keeping Children Safe in Education 2022

• To lead, commission and contribute to 
improvement projects as necessary to support 
the safeguarding of children and young people 
and improve outcomes of vulnerable children 
and young people, in line with best practice 
and outcomes

• To encourage the maintenance of consistently 
high standards of Safeguarding across all the 
Foundation schools

• To ground such improvement projects in an 
ethos that champions an ever more open, 
compassionate, and inclusive culture

• To develop and maintain a programme of 
assurance for safeguarding standards including 
gathering feedback from pupils, staff, parents, 
and carers

• To lead the Foundation Safeguarding Team and 
to take a key role in their training and 
development, including Governors

• To make a meaningful strategic contribution to
the continued success of the Mill Hill School
Foundation as a key member of the
Foundation’s senior management

• Lead on the annual Safeguarding Audit/Review
and associated report, ensuring this is an
effective tool for oversight of Safeguarding in
the Foundation

Operational Management
• Working with the Compliance Manager to

ensure the Safeguarding and associated
policies, for example, Anti-Bullying and
Missing Child, are reviewed annually and that
procedures and implementation are updated
and reviewed regularly in the light of changes
in local procedures and national statutory
requirements and guidance

• To co-ordinate the child protection procedures
across the Foundation, ensuring that all staff
and governors are aware of the Foundation’s
Safeguarding and Protecting Children Policy
and procedures and know how to recognise
and report any concerns

• To support the Foundation DSLs as they lead
on the response to any issues reported and
work with colleagues and external bodies as
relevant to advise on the progress of
investigations. Support and advise DSLs with
risk assessments or personal plans for pupils

• To develop effective triage systems to ensure
issues are handled by the appropriate staff

• Support Heads in any staff related matter
necessitating LADO referral

• To monitor and make improvements to the
reporting process and tools as necessary,
implementing change, as appropriate, across
the Foundation

• To ensure that detailed, accurate and secure
written records of concerns and referrals using
the Foundation’s safeguarding software
(MyConcern), are consistently recorded across
all seven schools. Monitor the effectiveness of
training in the use of MyConcern

• To track and monitor patterns of all issues with
respect to safeguarding and to provide reports
on key trends to the Heads of the Foundation
schools, to the Foundation’s Executive and to
Governors

• To work closely with the Director of Operations
on all Health and Safety matters relating to
pupil safeguarding

JOB DESCRIPTION



• To work closely with the DDSLs for the 
Foundation’s commercial operation (Mill Hill 
School Enterprises) and take responsibility for 
all policies and procedures relating to external 
organisations and visitors on campus, 
particularly during school holidays

• To provide support to the safer recruitment 
process to ensure all those appointed at the 
Foundation are suitable to work with children

Stakeholder Engagement
• To develop and nurture relationships with 

professionals across other agencies connected 
with safeguarding

• To liaise with other professionals to ensure that 
the Foundation contributes to inter-agency 
working in line with Working Together to 
Safeguard Children (September 2018). This 
includes providing a co-ordinated offer of early 
help when additional needs of children are 
identified and contributing to inter-agency 
plans to provide additional support to children 
who are subject to child protection plans

• To work collaboratively with staff across the 
Foundation to ensure compliance with best 
practice

• To further develop the induction and ongoing 
training programme for all Foundation 
employees, including volunteers and 
governors

• To chair the cross-Foundation Safeguarding 
and Welfare Group and work closely with the 
Deputy Heads (Pastoral) in the Senior, 
Preparatory and Pre-Preparatory Schools, 
Assistant Head (Boarding), Housemasters/
mistresses, Heads of Year, the Foundation 
Medical Team, the Child and Adolescent 
Mental Health Team, and all other staff 
involved in pupil welfare

• To work closely with the Chair of the 
Governors’ Pastoral Committee and with the 
Link Governors for Safeguarding and Boarding 
and be responsible for all safeguarding reports 
including the annual report to Court and any 
required reports to external agencies such as 
the Charity Commission and the Department 
for Education

• To act as a source of support, advice and 
expertise for the Foundation’s seven DSLs and 
for other staff, where appropriate

• Contribute to inspection readiness and 
compliance with ISI and National Minimum 
Standards



PERSON SPECIFICATION

The successful candidate will possess the 
following experience, knowledge, skills and 
personal attributes:

Experience
• Educated to degree level or equivalent
• Relevant qualification in a safeguarding related 

field and / or extensive experience in 
preventing, detecting and responding to abuse 
and exploitation, and managing related teams 
(safeguarding trained to Advanced level) 

• Demonstrable experience of leading on the 
development and roll-out of safeguarding 
policies and practices

• Understanding of, and experience in, inter-
agency processes and procedures in 
Safeguarding

• Experience of safeguarding case work and 
managing organisational responses

• Proven experience of delivering safeguarding 
training

Knowledge and Skills
• In depth knowledge of relevant legislation, 

guidance, policy, procedures and good 
practice in respect of children

• Excellent interpersonal skills with the ability 
and credibility to interact effectively with a 
range of audiences including children, families, 
colleagues and external multi-agency 
organisations

• Outstanding strategic skills and intellectual 
abilities

• An understanding of the link between 
safeguarding, and health and well-being 

• The ability to maintain confidentiality in 
sensitive situations, knowing when to share 
information

• The ability to work under own initiative within 
role boundaries and as an effective team 
member

• Confidence to accept responsibility for 
decision making 

• The ability to set the highest possible service 
standards for work quality, adherence to 
deadlines and procedural requirements

• Demonstrable ability to work across multiple 
projects and teams

Personal Attributes
• Kind and approachable with the ability to instil 

confidence in pupils, parents, staff, governors 
and external agencies

• A skilled communicator at all levels and an 
ability to respond calmly and proportionately in 
demanding circumstances

• The ability to organise, plan and prioritise 
competing deadlines

• An empathy with the vibrant nature of a 
Foundation comprising busy boarding and day 
schools and a willingness to work flexibly in 
order to fulfil the demands of the role

• A commitment to the principles of diversity, 
fairness and equality



If you would like to apply for this role, please
download the application form from the
School website, Our Guidance Notes for 
Applicants can also be found on the website.

View Online Page

Your application form should be completed  
in full and returned to applications@millhill.org.uk 
by 9:00am on Friday 14 October 2022.

Interviews will take place w/c 31 October 2022.

The School reserves the right to interview 
candidates ahead of the closing date and 
applications will be considered as they are 
received.

Please note that we are unable to accept 
applications unless they are made on our own 
application form. Due to the large number of 
applications the School receives, please be aware 
that only shortlisted candidates will be contacted 
to be invited for an interview.

The Mill Hill Foundation is committed to 
safeguarding the welfare of children. As part 
of our Recruitment Checks, the appointed 
candidate will be subject to a Social Media  
and Enhanced DBS Check. 

The schools apply for an Enhanced Disclosure 
from the Disclosure and Barring Service (DBS) 
for all positions at the schools which amount 
to regulated activity. The role you are applying 
for meets the legal definition of regulated 
activity with children. 

If you are successful in your application you 
will be required to complete a DBS Disclosure 
Application Form. Employment with the 
schools is conditional upon the schools being 
satisfied with the result of the Enhanced DBS 
Disclosure. Any criminal records information 
that is disclosed to the schools will be 
handled in accordance with any guidance 
and/or code of practice published by the 
DBS. It is an offence for person barred from 
working with children to apply for this post.
The Mill Hill Foundation is committed to Equal 
Opportunities and welcomes applications 
from all sections of the community.
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HOW TO APPLY

https://www.millhill.org.uk/application-form/


Walker House
Millers Close
The Ridgeway
Mill Hill
London NW7 1AQ

020 8959 1221 
millhill.org.uk

Follow us  
@MillHillPrePrep @MillHillBelmont  
@MillHillSenior @MillHillIntl @CobhamHall

Instilling values, inspiring minds 
millhill.org.uk


