
TEACHER JOB DESCRIPTION

• Plan for and keep records of the teaching of all classes, as 
allocated by the Head of Department, considering.

o The ambition we have for our pupils and their own 
aspirations.

o The promotion of intellectual curiosity and courage as 
our pupils learn.

o Ambitious and stimulating application of schemes of 
work and relevant syllabuses.

o The inclusion of all pupils, regardless of age, ability, or 
individual needs.

o The range of cultural representation within teaching sets 
and the wider community.

o Any health and safety considerations relevant to the 
teaching environment.

o Policies of the department or departments.

• Set and mark challenging and ambitious work, as appropriate 
for the pupils and subjects taught, in line with the School and 
Department assessment policies.

• Monitor and assess the progress of pupils, recording marks 
and writing reports as required.

• Work collaboratively as part of the Department team, 
including:

o keeping up to date with syllabus requirements.

o keeping abreast of new developments in education.

o monitoring progress through schemes of work.

o updating schemes of work as appropriate.

o share in the assessment of pupils’ progress.

• Take active part in professional development and complete 
appropriate training courses as required, maintaining 
professional curiosity and ambition. 

• Keep abreast of all safeguarding responsibilities and actively 
protect the welfare of pupils.

• Share in pastoral responsibility for all pupils in the school, 
supporting the whole community in being the best possible 
version of itself.

• Take particular pastoral responsibility for those pupils in tutor 
or teaching groups.

• Liaise with pastoral staff as necessary.

• Maintain high levels of discipline with tutor and teaching 
groups, and support the upkeep of whole-school standards 

 of behaviour.

• Carry out supervisory duties as required, upholding standards 
of conduct and appearance at all times.

• Play an active part in the wider aspects of school life, 
including meaningful co-curricular activities. 

• Remain always vigilant with regard to health and safety 
matters in order to protect all members of the community.

• Attend staff and department meetings and participate in 
working groups as required.

• Attend assemblies and, as reasonably required, other 
 School functions.

• Report fully on the progress of pupils when required, 
including at parents’ evenings.

• Take active part in the Performance Management process.

• Maintain a full understanding of all relevant policies.

In addition to the above, the postholder will carry out any other 
professional duties as reasonably required by the Headmaster.



TEACHER PERSON SPECIFICATION

Essential Desirable

Qualifications 
and 
Experience

• Strong, degree level qualification directly relating to the main 
subject(s) to be taught.

• 3 A-Levels at grades C and above (or equivalent) Successful 
candidates generally exceed this requirement.

• Strong sense of scholarship in all taught subjects

• Experience as an excellent 
classroom teacher.

• Postgraduate professional 
qualification e.g. PGCE.

• UK QTS.

Skills and 
Knowledge

• Strong passion for the subject and its energetic and 
accessible delivery in the classroom.

• Strong interpersonal and communication skills.

• Ability to deliver engaging and inclusive lessons that 
support, stretch and challenge pupils of all backgrounds, 
abilities, needs and dispositions.

• An ability to present information clearly, adapting style to 
suit individual situation and needs.

• An ability to inspire confidence in the pupils so that they 
may ask questions and articulate their own understanding.

• Excellent numeracy and literacy skills.

• An ability to analyse data and to report on the outcomes 
clearly.

• Able to contribute significantly to the wider life.

• The ability to prioritise effectively.

• Competence in the use of ICT to support teaching and 
learning and as a data tool.

• Excellent time management and organisational skills with 
a high level of efficiency, planning and foresight.

• The capacity to work accurately under pressure with 
attention to detail and adapt to unfamiliar situations.

• Recent evidence of personal 
development in main subjects.

• An ability to innovate and create 
new approaches to teaching 
and learning.

• Specific training/qualifications 
relating to diversity and 
inclusion.

• Willingness to take on new 
qualifications in activities 
supporting the co-curricular life 
of the school.

Personal 
Qualities

• A strong role model for pupils.

• Ambition: high professional standards and expectations of 
pupils and yourself; comfortable working at a fast pace with 
intelligent and articulate young people.

• Curiosity: a personal love of learning; an ability to think 
creatively and demonstrate initiative; a willingness to 
learn new approaches to teaching, pastoral care and co-
curricular delivery.

• Courage: a willingness to take risks and model intellectual 
courage; strong personal principles and the capacity to 
handle complex situations with calm and care as they arise.

• Community: a willingness and ability to establish positive 
relationships with teaching and non-teaching staff, pupils 
and parents, demonstrating high levels of cultural humility.

• Able to establish a safe environment for pupils, rooted in 
mutual respect.




