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Thank you for your interest in applying for the position of Business Director.

This booklet will give you an insight into who we are, what makes us tick and
why we think we are an exciting and inspiring place to further your career. You
will play a key role in the leadership of our successful, ambitious and Ofsted
Outstanding (2019) school.

Our school is a modern, diverse, inclusive and dynamic environment, a centre of
excellence in and out of the classroom, and a happy community. At the heart of
everything we do is respect – personally, for each other, for the environment and,
of course, for learning.

Our community is vibrant, friendly and dynamic and we are proud of the open
and supportive relationships between our staff and the students. Despite being a
grammar school, we are not an exam factory. Creativity is not squeezed out in the
push for the traditional view of academic success and our music, drama, art and
design departments are thriving.

We are rightfully proud of the supportive and caring pastoral system that
complements the wealth of learning and extra-curricular activities provided by
the dedicated staff. Our common goal is to help our students grow and develop
into successful young adults, with a pride in their school, and in themselves.

We are seeking an inspirational finance and operations professional who will
relish working in a culture of high expectations, within a structure of support that
enables high challenge and low threat. They will share the school’s passion for
inclusion and high aspiration for all, enabling all students to dare to be
remarkable.

Beaconsfield High School is a great place to work, staff retention is high, people
enjoy working here. I hope that what you go on to read will inspire you to apply
for this position.

Headteacher



Situated in the Chilterns, 20 minutes
from central London, Beaconsfield
High is a girls’ grammar school that
has been delivering a highly
successful academic culture for more
than 50 years. Currently we have
1236 students on roll from Year 7 to
Year 13.

We are proud to be a centre of
academic excellence – see our latest
exam results on page 5 - and we are
one of only 45 schools nationwide to
be recognised as an Exceptional
School. An award which exemplifies
the excellence and uniqueness of
outstanding schools, including the
quality and consistency of teaching
that Ofsted now expects.

Students are required to achieve the
qualifying score in the 11+
examination and live within the
designated catchment area in order
to join us, and when they do, they
come to us from a variety of
different backgrounds. As one of
only 13 grammar schools in the area,
places are in high demand.

Our students are challenged by
remarkable teaching standards and
benefit from the attention and respect
of highly proficient, dedicated and
conscientious staff.



Leadership, respect, humility and
morality, creativity and physical
activity are just some of the
additional life skills and behaviours
that are taught on a daily basis.

These and many other aspects of
school life were recognised in
December 2019 when we were
inspected by Ofsted and
subsequently rated ‘Outstanding’ in
all areas. The report states that pupils
“are fiercely proud of their school
and of their own achievements”

Inspectors noted that whilst learning
is a priority, “leaders and governors
rightly give a high priority to pupils’
mental health” which has been and
continues to be a clear priority for
the future plans of the school and its
students.

Our Governing Body have also been
awarded the prestigious Governor
Mark, a national award supported by
the Department for Education and a
recognised kite mark of good
practice. It provides external
evaluation of the quality of
governance in a school and is an
opportunity to demonstrate how a
governing body strives for
excellence.





Studying at Beaconsfield High
School unlocks a child’s future,
providing the skills and aptitude to
enable them to thrive in the
competitive worlds of higher
education and work.

Our curriculum intent is to support a
happy, high achieving learning
community enriched by the
opportunity to discover talents and
passions. We plan and build our
curriculum so that academic
knowledge, enrichment and life
skills match the high aspirations of
our learners and allow them to make
the strongest progress over time.
This will prepare them to be the best
they can be in school, as citizens in
their community and in their future.

We understand the pressures of
studying in a high achieving learning
environment. The reason ‘happy’ is
one of the first words in our Vision
is because we try our hardest to help
students and staff with strategies that
allow them to understand why they
feel so pressured and in doing so,
find the skills to manage this
pressure.





Over the last five years,
Beaconsfield High has helped to
build my confidence, encouraged me
to think independently and most
importantly, shaped me into the
person I am today. Our school
community is committed to fostering
an environment in which students
feel able to voice their concerns,
speak out about issues they are
passionate about and think critically
about the ideas being presented to
them.

Within the classroom, students are
encouraged to collaborate with their
peers, challenge themselves and
above all, to take risks. Intrinsic to
this philosophy is the idea that a
mistake is not a failure and rather, it
is a chance to try again in a different
way. This ethos creates a culture of
resilience as well as compassion, as
students are encouraged to help one
another to achieve their goals.

Opportunities to advance the
students’ learning outside the
classroom are also readily available
and the wide range of extracurricular
clubs allow students to try new
things and gain experiences that they
perhaps hadn’t even considered
beforehand.

– Head Girl
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Dear Applicant, 

Thank you so much for showing interest in our school, and the post of Business Director. We are extremely 

proud of our school, our students and our staff. We are excited to appoint a new, dynamic and inspirational 

member of our Senior Leadership team and look forward to hearing how your skills, attributes and experience 

can match the needs of this incredibly important role in our school.   

Beaconsfield High School is a happy, high achieving and remarkable grammar school in the delightful town 

of Beaconsfield. The school is oversubscribed, our students achieve incredibly well at both GCSE and A 

level, and make good progress each year that they are with us. The vast majority of our students go on to 

higher education, but some take a gap year and then progress to university or higher-level apprenticeships.  

In December of 2019, the school was inspected under the new Education Inspection Framework and was 

designated as ‘outstanding in all areas’.   

The leadership team are outstanding. They are determined, courageous, ambitious and caring. They work as 

a team and I can guarantee a warm welcome to the successful candidate. The role of Business Director at 

Beaconsfield High School is a fresh opportunity for a passionate and experienced senior leader to make a 

significant contribution to the leadership and development of our school.    

Reporting directly to the Headteacher, the successful applicant will be a key member of the Leadership Team 

as Chief Financial Officer, responsible for managing school finances and leading key areas of the school 

operation such as the maintenance and development of the school site, the information technology 

infrastructure and the catering operation. They will also work closely with the Governing Board to help guide 

the strategic direction and development of the school.   

We are seeking an inspirational finance and operations professional who will relish working in a culture of 

high expectations, within a structure of support that enables high challenge and low threat.  They will share 

the school passion for inclusion and high aspiration for all, enabling all students to dare to be remarkable.  

They will work to harness school resources in the best way to enable a relentless focus on high quality 

teaching and learning, strong pastoral care, the fostering of excellent relationships, and a focus on leadership 

and community spirit.    

At our school, there is so much positive energy, achievement and ‘buzz’. Our staff give so generously of their 

own time to enable our students to have wonderful and enriching experiences, often in their holiday time, 

such as language trips, history trips, ski trips, sports tours, music tours, Duke of Edinburgh expeditions, to 

mention but a few.  Sporting achievements are outstanding, with national medals being won by several of 

our teams, hundreds of our students take part in the Duke of Edinburgh scheme and many students take part 

in debating competitions, mock trials, young enterprise competitions, drama productions, music concerts … 

the list is endless.   



We believe that students should feel cared for, and we work very hard to support their well-being through a 

strong pastoral care framework, and through our whole school learning philosophy, ‘Getting Life Ready’.  

We recognise that happy and confident young people are far more successful in all that they do.  There is 

something for everyone at our school and the ethos and atmosphere is one of mutual respect.   

As part of your application, please write a letter (no more than two sides, font 11) explaining how your skills, 

creativity and passion for effective Business Leadership would meet the requirements of the job description 

and person specification.    

The closing date is on the advert and details of whom to contact are there too.  

This is a remarkable school and we will provide you with a vibrant, exciting opportunity to develop your 

skills in a school dedicated to excellence.    

Kind regards,  

 
 

Tina Hill  

Acting Headteacher 

www.beaconsfieldhigh.bucks.sch.uk  
Company No: 08679235 | Acting Headteacher: Tina Hill BA (Hons) MA NPQH   



KEY AREAS ESSENTIAL DESIRABLE 

Qualifications • Education to Degree Level • Qualification in business 

management and/or financial 

discipline or accounting 

qualification 

Experience • Minimum 5 years in Business Manager/Director 

position 

• Proven record of achievement as a senior leader, 

or as an outstanding and very experienced 

middle leader

• Experience and detailed knowledge of budget 

management, HR and premises management 

• Proven track-record of leading a motivated, 

high-performing & cohesive team 

• Experience of implementing new business 

processes  

• Payroll experience

• Management of property and 

building projects

• Experience of working in an 

educational environment

• Experience of contract 

negotiation and management 

of support services (catering, 

cleaning, etc)

Skills and 

Knowledge 

• Experience of dealing with difficult situations 

where the need for diplomacy, assertiveness and 

initiative is required 

• Excellent business, financial and administrative 

skills including the ability to work to deadlines 

and the flexibility to take on new tasks as they 

arise

• Ability to work to a very high level of accuracy 

even when under pressure. A meticulous 

approach with finance

• Competent and effective user of IT, including 

Excel and Word and having the ability to learn 

to use SIMS (school database) relatively quickly 

and to work very accurately

• Knowledge of health & safety management, risk 

assessments

• Strong written and oral communication skills 

and the confidence to work effectively with 

staff, students and parents on a daily basis, in 

person, on the phone and by email

• Has a commitment to safeguarding and 

promoting the welfare of children and young 

people

• First aid training

• Understanding of Multi 

Academy Trusts (knowledge 

and due diligence)



Personal qualities • Depth of wisdom, strong and balanced 

judgement, and sensitive, decisive and 

empathetic decision-maker

• A disposition that keeps challenges and issues 

in proportion, remains calm and level-headed 

under pressure and responds proportionately, 

and with compassion, moral strength and 

flexibility 

• Commitment to equal opportunities and the 

equal value of all members of the school 

community and a drive to consider and 

promote diversity, equality and inclusion in all 

aspects of our work

• A passion for continuing to make our school a 

great place to work and the ability and 

experience to lead a team effectively. More 

widely, a commitment to staff welfare, 

including being understanding, supportive and 

able to maintain confidentiality

• An innate drive for improvement and the 

courage of your own convictions, so as to take 

on responsibility and have the confidence to 

make difficult decisions

• Abilities to lead, to inspire, to work as part of 

a team, to work independently and to think 

laterally and creatively. Excellent 

interpersonal & communication skills

• Robust constitution and the stamina to work 

hard in an, at times, high pressure environment



Beaconsfield High is a great place to
work. Not only do we offer all the
things you would expect, like excellent
opportunities for career development, a
great support network, a team of people
dedicated to staff well-being and
numerous staff training opportunities,
we also offer those little extras that
make life that much more enjoyable.

• Secret Buddies – you pick your
buddy at the beginning of the school
year and buy them two gifts/pick-me-
ups from a list of preferences and
interests per term for. In return
another member does the same for
you.

• Christmas/ end of year socials
• Staff Choir
• Cakes at Break/ Birthday Club
• Good Eggs/ Christmas Stars – staff

nominated rewards for those
colleagues who have gone above and
beyond.

• Government approved non-inset
Academy Days - non-working days
in addition to inset days.

• Attend your child’s primary school
sports day.

• Becky High Ramblers - weekend
walks ending with a pub lunch!

• Travel to exciting places - we offer
a number of very exciting student
trips both national and international,
which staff are encouraged to join.

• No Ofsted inspection until 2023!



Pupils throw themselves into their
learning and into the remarkable
range of extra-curricular
opportunities… in one pupil’s words,
there is something for everyone.
2019 Ofsted

There are endless opportunities here,
the sky really is the limit!
Student

Not only do staff strive to get the best
out of my daughter academically, her
happiness and mental well-being is of
equal importance. We are so proud to
be part of the Becky High community.
Parent

The accreditation process has shown
not only that Beaconsfield High
School is an ‘Exceptional School’, but
that it is also highly ambitious,
forward looking and puts the
attainment and wellbeing of students
at the heart of all it does. The findings
of the review demonstrate that it is
held in high regard by all its
stakeholders and the students
themselves are its best ambassadors.
Best Practice Network
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