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Welcome to Lingfield College, I am delighted that you have taken an interest in joining the team. It is 
a vibrant and stimulating place to work, where every individual has a vital and valued role to play in 
the School’s ongoing success and future development.

Ours is an environment of respect and collaboration; staff and students work together with energy 
and commitment to achieve an enjoyable and diverse education as well as outstanding results.
Our colleagues are equipped with the tools, support and continual professional training needed to 
succeed and flourish in their post. We invest heavily in the latest technology and we are continually 
improving and developing our facilities.

Working at Lingfield College is rewarding, and you will be joining a community of like-minded people
where your colleagues become your friends.

Our campus of 40 acres is nestled in the Surrey countryside, surrounded by green fields and 
beautiful views; yet we are accessible, with the mainline Lingfield train station servicing the London 
Victoria/East Grinstead line only a ten-minute walk away.

Welcome

We look forward to welcoming you. 

Richard Bool, Headmaster
 



To be a safe and trusted foundation for our pupils to achieve their individual academic, social

and creative potential.

To cultivate the skills, knowledge, self-awareness and academic credentials our pupils will

need to confidently meet the challenges of our rapidly changing world. 

To instil and nurture a strong sense of social responsibility, moral justice and environmental

awareness so our pupils can positively contribute to a sustainable and just society.

To guide each child in the discovery, delight and development of their unique gifts, talents

and character.

To create and sustain an inclusive and contemporary school culture, where diversity,

difference and individuality are recognised and celebrated. 

To prioritise physical and emotional wellbeing across every facet of our school community. 

Our School
Lingfield College is a vibrant and successful all-through independent co-educational school for

over 940 pupils aged 2–18 years.  The school has a strong academic ethos. Results in recent years

have been outstanding, and the curriculum is broad, relevant and innovative. There is a wealth of

extra-curricular activities available, and the students are encouraged to make full use of them to

develop their own individual strengths and personalities. We work alongside the pupils and their

families as a connected and diverse community dedicated to a mutual goal of creating a happy

learning environment for our pupils.

Lingfield, Surrey
Lingfield College is set within a beautiful 40-
acre campus located on the outskirts of
Lingfield Village in Surrey and close to the
borders of Sussex and Kent. It is a delightful
place to live in, with the countryside on your
doorstep but with vibrant towns and the coast
all within reach.
 It is also a convenient distance from both
London and Brighton with easy transport links. 
The standard of living in the area is deemed
attractive and sought after. Students and staff
travel to the school from a wide area, from
both rural and urban settings. 

Our Aims



Our Educational Vision
A Lingfield education goes beyond the academic and that is something we pride ourselves on. Our
innovative academic curriculum is underpinned by the development of skills, attributes and mind-
sets that will help students find success in an increasingly unpredictable future, and support them in
becoming effective learners. This approach is complemented and reinforced by our wide-ranging
co-curricular and pastoral programmes, and aims to prepare students to flourish in a rapidly
changing world. The skills, attributes and mind-sets have been carefully chosen and given formal
Lingfield College definitions so that all staff, students and parents can share in the collective vision.



Pension contribution

Induction, support & personal development

Fee remission

Complimentary lunches & refreshments. 

Free car parking facilities

Cycle to work scheme

Staff rewards scheme with discounts on hospitality & retail. 

Access to a 24/7 Employee assistance programme that offers lifestyle advice & wellbeing

services

Free access to our extensive sports facilities, including our gym. 

A range of wellbeing activities including fitness classes, massage and beauty treatments. 

Friendly staff common room and active programme of social activities. 

Access to borrow books from our library

Staff Benefits

I started working at Lingfield College as Head of MFL and Head of French in September 
2021. Staff were very supportive and made me feel welcome straight away. I am really 
enjoying working here as the school offers many professional opportunities, students are 

eager to learn and respectful and colleagues are most helpful."

Christelle Fournès, Head of MFL

What is it like to work here?



Job Description
The Role : 

Reporting to :

The Post

The role of the Audio, Lighting and Visual Technician is to provide audio, lighting, visual and general
technical support across both our Prep and Senior Schools. This role is to support event leaders to
deliver high quality productions/events and maintain venues/equipment, with a focus on sound, lighting
and video/presentation.

Audio, Lighting and Visual Technician

Head of Finance and Resources



General Responsibilities

Organise and run all the sound, lighting and visual support for assemblies, open days, house events, 
parents evenings, guest speakers, INSET training, workshops and presentations. Ensure equipment 
in the Prep Assembly Hall is regularly checked, cables organised, batteries maintained, and 
equipment updated and fixed/serviced, as needed. This will involve working closely with IT 
Support.
Organise and run external sound systems and microphones for indoor and outdoor events such as 
Interhouse Competitions, Sports Days, PTA events, Celebration Days, outdoor music 
performances, and any other school gatherings.
Deliver sound and lighting for all Prep School Music and Drama productions, including musicals, 
nativities, year group concerts, singing competitions, large scale concerts and school plays.
Maintain and audit sound and lighting equipment within the music and drama departments and 
liaise regarding the ordering of new equipment and/or musical instruments.
Support with recording music exams.
Support with the upkeep of MACs in the Prep Music Room.
Opportunity to run lunchtime clubs for pupils, showing them how to use the lights and sound so 
that they can be assistants for the school shows and musicals. (This is dependent on the experience 
and skills of the successful candidate and is not an essential aspect of the role.)

Organise and run all the sound, lighting and visual support for assemblies, open days, options 
evenings, tutor evenings, parents evenings, guest speakers, INSET training and presentations. 
Ensure equipment in the Auditorium and Lecture Theatre is regularly checked, cables organised, 
batteries maintained, and equipment updated and fixed/serviced, as needed. This will involve 
working closely with IT Support.
Organise and run external sound systems and microphones for indoor and outdoor events such as 
Founders’ Day, Prize Giving, Interhouse Competitions, Sports Days, PTA events, outdoor music 
performances, and any other school gatherings.
Assist with any sound and visual requirements for Mini Open Mornings, Governor’s meetings, SLT 
meetings or similar.
Liaise with maintenance, IT and any external companies regarding the upkeep and maintenance of 
events venues.
Be on hand during the day to assist to staff and students with technical problems related to sound 
and lighting.
Be available to work evenings for events, concerts and productions.

PREP SCHOOL

SENIOR SCHOOL



Deliver all sound and lighting for smaller scale concerts.
Record all student GCSE and A level Performance and Composition Coursework.
Record KS3 assessment work and prepare files for marking.
Assist with the technical set ups for co-curricular rehearsals.
Assist with digital recordings and preparation of exam files/MP3 for digital entry of grades for 
ABRSM/Trinity/MTB digital exam boards.
Support Peripatetic staff with recordings.
Opportunity to assist with Music Technology / Recording Studio clubs on Mac Computers 
(Garageband, Logic Pro etc). (This is dependent on the experience and skills of the successful 
candidate and is not an essential aspect of the role.)

Design, organise and deliver sound and lighting for small and large scale drama productions.
Assist with music technology and pre-recording sessions required for productions.
Assist with the technical set ups for co-curricular rehearsals.
Manage lighting equipment in the Drama studios.
Opportunity to guide and mentor Drama GCSE and A Level students with technical aspects of 
their coursework and/or assist with running lunchtime Drama Tech clubs to mentor and advise 
students. (This is dependent on the experience and skills of the successful candidate and is not an 
essential aspect of the role.)

MUSIC DEPARTMENT

DRAMA DEPARTMENT



Person Specification

Studio sound engineering experience
Competence with Music Software and Macs: Garageband / Logic Pro
Experience with supporting the delivery sound, lighting and visuals at events or functions
Stage lighting experience including rigging and operating lighting desks
Theatre background and/or experience of productions
Music Technology background (desirable)
Strong IT skills
Strong organisational and time management skills
Strong interpersonal skills and an ability to work positively with both adults and children
Good level of literacy and oral communication
Ability to prioritise tasks and adapt to changing demands
Ability to maintain audio visual equipment (or seek outside companies to assist)

Commitment to a high standard of work
Willingness to learn
Ability to remain calm under pressure
Display commitment, loyalty and enthusiasm for the role
Have a confident, positive and flexible attitude
Flexible approach to work and ability to work evenings and weekends on occasions

Skills and Qualifications

Personal Qualities

Salary: Competitive starting salary
Hours of Work: Full time, all year contract
Holidays: 28 days per annum including Bank Holidays
Pension: Nest Pension Scheme

Terms and conditions



The Process

Please complete an application form to and return it to the HR Manager, Lingfield College, St 
Piers Lane, Lingfield, Surrey, RH7 6PN or email hr@lingfieldcollege.co.uk  
 

HR Manager,
Lingfield College, St Piers Lane,
Lingfield, Surrey. RH7 6PN 

By email

By post

hr@lingfieldcollege.co.uk

Closing date: 

Applications should arrive no later than 9.00 am on Friday 24th March 2023. Interviews are
planned for week commencing 27th March 2023. 
We will consider applications as they are received and therefore reserve the right to close the
vacancy earlier than the date stated should we successfully appoint to this role.

Lingfield College is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share
this commitment. Applicants for this post must be willing to undergo child protection screening, including reference checks with
previous employers and a criminal record check via the Disclosure and Barring Service. At Lingfield College we uphold fundamental
British values and expect all employees to do the same. Lingfield College is an Equal Opportunities Employer.

mailto:hr@lingfieldcollege.co.uk

