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35 weeks per year, flexible hours, part or full-time, 4 – 6 hours per day 
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Duke of Kent School is committed to safeguarding and promoting the welfare of children and expects all employees 

and volunteers to share this commitment.   Applicants must be willing to undergo child protection screening 

appropriate to the post, including checks with past employers and the Disclosure and Barring Service.   All staff are 

required to submit a self-declaration form confirming their suitability to work with children across our age range.   

Appointment will be subject to satisfactory references and pre-employment checks as detailed in our Recruitment 
Policy.    



 

 

 

 

1. Advertisement:  Cleaning Operative  

Duke of Kent School is a co-educational day school with 316 pupils from Nursery to Year 11. The School 

is organised into three sections: Pre-Prep (Nursery to Year 2); Prep (Year 3 to Year 6) and Senior (Year 7 
to Year 11). The School operates 34 weeks a year. 

We seek to appoint a Cleaning Operative to join our dynamic School.  Duke of Kent School aims to 

provide an excellent and stimulating education on our beautiful forest site. The small size of our school 
means that we can get to know all our pupils as individuals.  

Duke of Kent School fosters curiosity and the love of learning in its pupils; staff benefit from a friendly and 

supportive team, and a strong home-school partnership. The successful candidate will work within our 
Cleaning Department. 

Duke of Kent School is committed to safeguarding and promoting the welfare of children and expects all 

employees and volunteers to share this commitment. Applicants must be willing to undergo child 

protection screening appropriate to the post, including checks with past employers and the Disclosure and 
Barring Service. Appointment will be subject to satisfactory references.  

Conditions 

 A competitive salary (meets minimum wage requirements), dependent on experience, 5.6 weeks 

holiday entitlement and pay. Salary subject to yearly payment reviews 

 Term Time only (34 weeks per year) plus additional days for training, inset days and holiday cleaning 

days - equating to 35 weeks per year 

o Working hours will preferably be in blocks of 4 or 6 hours on any given day 

o Exact hours and days are open to flexibility, but will be anytime between 7.30am – 7.30pm, 

Monday to Friday 

o Flexibility on how may days worked per week 

 All staff are entitled to a 30% fee remission for children who join the School 

 Use of the School facilities: tennis courts, fitness suite & swimming pool when not in use by pupils 

 Accommodation in one of the School’s flats is available at a very competitive rent if required 

 Breakfast, lunch & tea as well as refreshments provided during term-time 

 Extremely supportive staff team  

 Support staff are invited to join the Pensions Trust pension scheme subject to eligibility.  

 Cleaning staff are provided with uniform.  

 

How to Apply: 

Application is by School Application Form only. Forms can be downloaded from the School website under 

vacancies. www.dukeofkentschool.org.uk/private-prep-surrey-england/job-vacancies 

Applications will be reviewed on receipt. 

The contact for this recruitment campaign is Rachel Harris, Head of HR & Deputy Bursar 01483 277313 or 

rharris@dokschool.org 

 

 

 

http://www.dukeofkentschool.org.uk/private-prep-surrey-england/job-vacancies
mailto:rharris@dokschool.org


 

  

 

2. School Information  

(Please see our website for further information www.dukeofkentschool.org.uk ) 

Duke of Kent School strives for excellence, expects and celebrates effort, nurtures well-being and presents 

challenge. Our small size allows each pupil to be known and cared for as an individual. 

We have a growth mindset, operating on the principle that all learners can, when properly challenged and 

supported, achieve extraordinary progress. Our focus is on achieving personal best in every aspect of 

development. We expect, and celebrate effort. 

Duke of Kent School works in partnership with parents to support and promote all aspects of pupils’ 

development. We prepare our pupils to play a positive role in their adult lives, as independent learners and 

thinkers, and to be responsible members of the local and global community. 

We expect all members of the community to exercise tolerance, kindness, respect and empathy. We value 

diversity and pursue equal opportunities for all.  

The greatest gift we give each child is a passion for learning and a real curiosity about the world around them. 

Here at Duke of Kent School near Guildford in Surrey, we all care deeply about educating the whole child. 

We are proud of the incredible teaching staff who recognise the individuality and strengths of each of our 

pupils and challenge them to be the best they can be, whilst allowing them the freedom to be exactly who 

they want to be. 

As well as the best possible academic learning environment, the breadth of the music, drama, creative arts 

and sports opportunities set us apart. Our after school activities programme is also designed to give the 

students opportunities to develop new passions and talents. 

We are a thriving co-ed independent school from Nursery to GCSE and our pupils leave our care as happy, 

independent, rounded, grounded individuals with many joyful memories, and a desire to go out into the world 

and make a difference. 

The School has an inclusive ethos and we are proud of meeting the needs of pupils across a broad range of 

academic ability. We seek to enable each pupil to achieve his or her potential, to address challenges and to 

develop interests and aptitudes.  

 

http://www.dukeofkentschool.org.uk/


 

 

 

3. Job Description  

Duke of Kent School - Job Description: Cleaning Operative 

Job Title Cleaning Operative  

Job Purpose 

To provide a friendly cleaning service, performing a 

variety of manual tasks associated with cleaning and 

services. 

Reports To 
Cleaning Supervisor. Our cleaners are employed by 

Wettons, who are our contract cleaning company. 

Main Duties and Responsibilities:  

Duke of Kent School is committed to safeguarding and promoting the welfare of children and young people. All 

volunteers and employees should regard safeguarding and promoting the welfare of children and young people as a 

primary responsibility. 

Specific Responsibilities: 

 To assist in the cleaning of the school. 

 To keep the School in a clean and tidy state at all times. 

 To provide a friendly, efficient and hygienic service to all. 

Client Service: 

 To ensure that the School is given a prompt and efficient service and expectations are consistently 

exceeded. 

 To be School focused at all times, by being visible during service periods, approachable and quick to 

exceed expectations in fulfilling School’s needs. 

 To project a willing and helpful attitude to the School; to seek the appropriate solution to any given 

cleaning situation. 

 



 

People  

 To treat your team members at School as you would expect to be treated. 

 To co-operate with all team members and undertake duties in the school areas as requested to 

ensure an efficient and effective service is delivered at all times. 

 Establish effective and positive working relationships with colleagues. 

 

Health & Safety, Food Safety, the Environment 

 To attend health and safety and environmental training courses as required. 

 To rigorously follow the unit cleaning schedules. 

 To adhere to company COSHH risk assessments. 

 Follow safe systems of work 

 Report any Concerns/Issues immediately 

 

Additional Responsibilities 

 Undertake any other reasonable duties as requested by the Head or Cleaning Supervisor  

 To attend meetings as required. 

 Be aware of and have a proper and professional regard for the School’s policies and procedures. 

 To act as a positive ambassador for the School. 

 To attend to any reasonable request made by the School. 

 To ensure compliance with the company’s policy on safer recruitment and safeguarding children 

whilst at work. 

 Attend work on time and with uniform 

 Comply with management instructions 

 

Note 

This job description identifies the key responsibilities 

attached to the post described. It is subject to 

amendment from time to time within the terms of your 

conditions of employment, as the needs of the school may 

require, after consultation. 

Safeguarding Statement 

Duke of Kent School is committed to safeguarding 

and promoting the welfare of children and young 

people and expects all staff and volunteers to 

share this commitment. Please note that 

successful applicants will require DBS clearance. 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 

 

Person Specification 

Assessment Area Essential Desirable 

Disposition 

 Smart, clean appearance 

 Friendly, pleasant 

personality 

 Reliable 

 Respectful and able to gain 

respect 

 Must be suitable to work 

with/around children 

 

General Intelligence  

 Ability to communicate in 

basic written and spoken 

English 

 Effective communicator 

with colleagues 

 Ability to work on own 

initiative 

 Ability to plan ahead 

 Keen to continue self-

development within current 

role and ambition for further 

promotion or growth 

Special Aptitudes 

 Manual dexterity for quick, 

skilful handwork 

 Ability to remember health 

& safety polices  

 Ability to work to 

deadlines 

 Good organisational skills 

 Customer service 

experience 

 

 

 

 

Duke of Kent School is committed to safeguarding and promoting the welfare of children and young people. All 

volunteers and employees should regard safeguarding and promoting the welfare of children and young people as a 

primary responsibility.  

 

This role description identifies the key responsibilities attached to the post described, and is subject to amendment 

from time to time within the terms of conditions of employment, as the needs of the School may require, after 

consultation. Successful candidates will require clearance from the Disclosure and Barring service and pre-

employment checks including satisfactory references. 

 
 


