
Job Description 

Job Title: Art Technician (Art & Photography) 

Date: ASAP 

Department: Art 

Reports To: Director of Art 

Responsible For: None 

Purpose of the Position: 

The Art Technician’s main responsibility is to provide support to teachers in the Art Department and to liaise 

with the other technicians in order to ensure the efficient running of the Art School’s day-to-day programme of 

extra-curricular activities, enrichment workshops and timetabled lessons.  

The Art Technician’s list of duties is not exhaustive, duties include: Large format printing, supporting students 

with the photography lights, studio shoots, and with technical support on digital devises along with support 

processing film and photograms in the darkroom, the preparation of canvases and boards for painting, framing of 

pupil art, ordering & collection of art materials, organisation of equipment storage, photography and art supplies, 

screen exposure and screen stripping for Textiles and Fine Art screen printing, ensuring equipment across the 

department works correctly, display of artwork around the College and exhibitions in the V&A, Dining Hall, 

Common Room, Cultural Living Room in the Performing Arts Centre, Masters Lodge and corridor display 

spaces.   

It is envisaged that duties will be conducted on the basis of their given priority and with assistance from the Lead 

Technician and the Director of Art. 

Departmental Information 

Art including Textiles and Photography is a popular subject at Wellington and enjoys a high profile and an 

exemplary record of examination successes. Many of our pupils go on to study Art, Fashion and Photography at 

top institutions worldwide and the successful candidate will be expected to assist with creation of digital portfolios 

of work. 

Exhibitions, Art-talks and workshops are a very frequent part of the Art scene at Wellington. In September 2018, 

we were awarded an “Arts Mark Gold” award by the Arts Council of England for our Arts provision at Wellington 

and the successful candidate will be expected to willingly contribute to our on-going success. 

The Art Department consists of 7 full-time teachers and 2 full-time technicians. We believe Art fosters our 

student’s imaginations, self-expression and brings self-awareness, confidence and both intellectual and manual 

skills.  

The purpose-built Art School includes spacious studios with specialist areas for painting, printmaking, textiles, 

ceramics, photography, life- drawing and Harkness lessons. We have excellent IT provision- a suite of Surface 

Studios along with a separate History of Art seminar room and life drawing annexe. The environment in the Art 

School enables our students from year 9 to year 13 to work in a creative and personal manner, knowing that their 

endeavours will be encouraged and their opinions will be listened to and respected.  

In Art we teach: wide ranging creative skills, imagination, critical and contextual studies providing opportunities 

for the understanding of business and the wider application of Art in the world. Our students are encouraged to 

develop their knowledge and experience of real-world contexts, links to the creative industries and have an 

awareness of different roles, functions, audiences and consumers of Art.  
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The Art Department at Wellington offers our students a choice of Art disciplines: Fine Art, Art History, Textiles 

and Photography as separate endorsements. At both GCSE and A Level all Art endorsements follow the Edexcel 

exam board specifications and IB Visual Arts is offered as part of the IB Diploma. Pupils opt to study Art as an 

“elective” subject in Year 9 and all Year 9 students follow the Bronze Arts Award qualification off timetable. The 

Art School is open until 7pm each weekday and until 1pm on Saturday, so that pupils can fully explore, 

investigate and engage with their work in a supportive and congenial environment. 

Main Tasks and Responsibilities: 

• Framing, display and rotation of Artwork around College. Helping with Exhibitions and Art events

• Maintenance and upkeep of studio spaces and delegated equipment across the department which will involve

working the first and last week of the summer holidays to pack up and set up the studio teaching spaces.

• Play a role in the extra-curricular life of the department, practical assistance in contributing to off-timetable

co- curricular workshops, activities and enrichment which will involve working the first week of the Easter

Holidays where exam year’s enrichment workshops take place.

• Ordering of Art Materials, helping with their delivery and storage, auditing such material.

• Assisting with practical help in the lead up to Speech Day exhibitions and Moderation displays especially with

storage of exam year’s pupil work.

• Support the College & Departments aims and objectives for teaching and learning and make a positive

contribution to the Department and its display, i.e. attending weekly departmental meetings and undertaking

other mutual tasks (within reason) as delegated by the Director of Art and the Lead Art Technician.

• We are a full boarding school and with this, lessons take place on a Saturday morning and our pupils work in 
the Art School on a Sunday afternoon. This role includes working on rotation with our other two technicians 

covering the Art School every Saturday morning up until 1pm on rotation with our two current technicians. 

Weekly working hours are set at 9 hours a day including an hour lunch break. Start and finishing times 

Monday – Friday again will be on rotation with our two current technicians and will vary from 8am, 9am, 

10am start to 5pm, 6pm and 7pm finish.

• Maintenance and upkeep of Photography Darkroom and Digital printing facilities

• Offering technical support in lesson to students if directed by the lead art teacher/providing inductions to

students using the Dark Room – Analogue and Digital processes.

• Safeguard and promote the welfare of children. Regular Health and Safety- reviews and checks of equipment.

Person Specification 

Educational qualifications required for role 

A Degree in Art or Photography with at least one specialism being Photography 

Specialist knowledge and experience of Digital photography  

Knowledge and Experience 

Essential Desirable 

• Have a high level of IT literacy, experience of

Adobe packages, digital media, film/animation

and Large Format printing

• Darkroom literate

• Photography/Film Industry Experience

• A practising artist/creator

• Awareness of Safeguarding requirements and good

practice within an educational setting

Skills and Personal Qualities 

• Excellent communication skills to enable effective dialogue with pupils, parents, staff and visitors

• Be organised and self-motivated, with a proven record for meeting targets and deadlines

• Able to perform well and remain professional

• Be a dedicated team-player, who strives for excellence

• Be tactful and discreet, whilst mindful of observing Safeguarding and professional standards

• Enthusiastic, with an eagerness to learn new skills and a commitment to personal continuous professional

development

• High level of accuracy and attention to detail

• Self-motivated and able to work alone without direction
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• Adaptable and flexible with working patterns when required

• Committed to contributing towards the College community

• Good numeric and computer skills

Essential Values, Behaviours and Attitudes 

All employees are expected to actively promote and demonstrate the five core values of the College: 

• Kindness

• Integrity

• Respect

• Responsibility

• Courage

In addition, the College expects all staff to show ambition and display curiosity both personally and professionally. 

The College reserves the right to vary or amend the duties and responsibilities of the post holder at any time 

according to the needs of the College’s business. 

In exceptional circumstances, the Post holder will be required to undertake other duties and responsibilities of a 

similar post in order to support workload peaks, skill shortages, to ensure priorities are met.  This will be sensitive 

to available resources and individual skills and will be generally in the same area. 

The College is committed to safeguarding and promoting the welfare of children and young people and expects all 

staff and volunteers to share this commitment. 

All employees are required to ensure that all duties and responsibilities are discharged in accordance with the College 

Health and Safety Policy.  They should take reasonable care for their own Health and Safety and that of others 

who may be affected by what they do or do not do.  Staff should correctly use work items provided by the College, 

including personal protective equipment in accordance with training and instruction. 


