
 

THE HOLT SCHOOL 
Holt Lane 

Wokingham 
RG41 1EE 

 
Tel:  0118 978 0165 

holtschool@holt.wokingham.sch.uk 
www.holtschool.co.uk 

 

MIDDAY SUPERVISOR 
 

Monday to Friday 
 1.15pm – 2.45pm term time only 

Salary: £4,036 per annum  
Start Date: December 2021 

 
 

The Holt is a popular and oversubscribed 11-16 girls and 16-18 co-ed comprehensive 
school which converted to academy status in July 2011. 
 
We are looking for a Midday Supervisor to join our existing team.  With the support of 
senior staff, supervisors are responsible for the well-being of students at lunch times in 
the dining hall and around the school. 
 
We are seeking a lively, enthusiastic applicant with an interest in working with young 
people.  
 
Opportunities to provide cover in other support roles may become available subject to 
the applicants suitability.  
 
The Support Staff application form is available to download from the school 
website Please note that CVs will not be accepted.   
 
Prospective applicants are welcome to telephone Mrs Katie Warner HR Assistant on 
0118 978 0165 for more information about this post. 
 

This school is committed to safeguarding and promoting the welfare of children 
and young people and expects all staff and volunteers to share this commitment. 
All posts are subject to an enhanced Disclosure and Barring Service Check.   

 

Applications will be considered upon receipt, therefore, it is recommended that if 
you wish to apply for this position you do so as soon as possible. 

 

 

 

 

 

 

mailto:holtschool@holt.wokingham.sch.uk
http://www.holtschool.co.uk/
http://www.holtschool.co.uk/about-us/vacancies/


 

 

 
 
 
 
 
 
 

Job Title: Midday Supervisor Name:  

Reports to: Assistant School Business 
Manager 

Issued: November 2021 

Grade/Pay Scale: MDS scale Hours of work/FTE 1.15 pm – 2.45 pm 

Employment Status Permanent 

 
 

 

To supervise students during the lunch break. 
 
At The Holt School this will involve:  
 
To carry out supervisory duties as stated in “Procedures for Midday Supervisor” document, 
issued to all supervisors. 
 
To advise the Deputy School Business Manager on litter issues relating to the Midday Supervisor 
Team and make recommendations for improvements. 
 
To undertake any other duties as requested by the Co-Headteachers after discussion and with 
the agreement of the postholder. 
 
 
 
 
 
 
This job description is not intended to be a comprehensive definition of the post and will additionally include 
any task which the Co-Headteachers may reasonably require the post holder to complete as part of the role.  
It will be reviewed annually and may be subject to modification or amendment after consultation 
 

 
Signed:  …………………………………………………………..……… Date:  …………………. 
  Post Holder 

 
Signed:  ……………………………………………………………….…  Date:  …………………… 
  Co-Headteacher 

 

 
 
  

 

THE HOLT SCHOOL 
JOB DESCRIPTION 



 

PROCEDURES FOR MID-DAY SUPERVISORS 

 
 

On Arrival 
 

• Ensure hand sanitisers are topped up – contact Site Team if empty. 

• Wipe tables and tidy Café if necessary 
 

Lunch time duties (by rotation): 
 
Supervisors should be on duty inside The Holt Cafe to monitor the queue of girls and to ensure 
that they have hands sanitized. 
 

• Monitor inside waiting queue 

• Monitor outside waiting queue 
 
Supervisors Patrolling: 
 
Throughout the lunch period, supervisors (wearing hi-vis jackets) should be patrolling the 
grounds. 
 
Supervisors should assist and encourage students in picking up litter. 
 
Report difficulties to the Leadership team on duty that day or to the Head of Year.  If any of the 
following occurs please follow the school procedure:  accident, fire alarm. 
 
A list of Heads of Year and Leadership team will be issued at the beginning of each year.  Ask 
Reception to locate the appropriate staff if you have difficulty in finding them. 
 
Lunchtime Rules: 
 

• Students are encouraged to wear masks when moving around the site, in The Holt Café 
and whilst queuing at the Snack Shack 

• Students should not use headphones at all during lunchtime (please give reminders). 

• Hair should remain tied up at all times. 

• Students should not walk around on mobile phones or playing music. 
 
There will be occasions when your hours may need to be adapted to fit in with the altered times 
for break and lunch.  You would expect to receive notice of these changes in good time. 
 
Such occasions could include: 
 

• the first and last days of term 

• examination periods 

• sports day and other activities involving the whole school 
  



 

 

About the School 

Thank you for your interest in applying for a post at The Holt School. We hope that the 

information included in this pack will be enough to enable you to make a decision as to 

whether to apply for a position with us either as a teacher or as a member of support 

staff. 

The Holt School is an “outstanding” (OFSTED June 2008) seven-form entry converter 

academy for girls aged between 11 and 16 and with a co-educational Sixth Form. It 

serves the market town of Wokingham and surrounding villages.  The Holt is one of 4 

secondary schools in Wokingham town, one of which is a boys’ school and the other 2 

are mixed.  Wokingham Borough Council is the local authority with whom the school 

works closely. The original school numbered 23 but there are now 1245 pupils, 216 of 

whom are in the sixth form. 

The school, situated on the western side of the town, was founded in 1931.  The original 

school was an old Dower House dating from 1648.  This house is now used chiefly for 

administrative purposes.  The shrubbery and gardens, together with playing fields 

extending to 13 acres, form a pleasant setting for the school. 

The Holt maintains a number of traditions and extols traditional values whilst at the same 

time embracing change. As well as the broad and balanced formal curriculum, students 

at The Holt enjoy a rich and varied extra-curricular programme. We are very fortunate to 

have an extremely talented and hardworking staff all of whom are committed to providing 

the best possible education both in and outside of the classroom. Teaching and support 

staff give generously of their time to provide a wide range of enrichment activities. As an 

International School we actively encourage all our students to step outside “the 

Wokingham bubble” and experience other cultures through exchanges, trips and 

expeditions. Relationships between staff and students are excellent and across the 

whole school community there is an atmosphere of mutual respect. 

The school is successful and demands a lot from its staff and the students. The 

examination results at GCSE and ‘A’ level are amongst the best in the county.  Most 

students go on to take 10 GCSEs and 90% of students achieve 5 or more standard 

passes including English and Maths at Level 4.  ‘A’ level results are excellent with a 99% 

pass rate this year.  61.37% of students gained an A*AB of which 29.7% were A*A and 

we have over the last five years achieved A*-C pass rates of over 80%. 

INSPIRE - CHALLENGE - ACHIEVE  

“To inspire all members of the Holt community by challenging them to maintain a safe and caring environment in which 
they achieve success whilst preparing for a future in an ever changing global society.” 

 



 

The school operates a 50 period fortnight with teachers on the main scale teaching 42 

periods.  This enables us to provide a balanced curriculum in Key Stage 3 and to 

increase option choices in Key Stage 4 

We have a staff of over 130: 88 teachers (some part-time) and 50 support staff 

(administrators, technical support, technicians, Cover Supervisors, Learning Support 

assistants, site team and lunchtime supervisors).   

There is an excellent programme of training and professional development in which all 

staff are encouraged to participate. 

Please contact us if you have any questions or to arrange a visit.  Even Further 

information can be found on our website  

We look forward to hearing from you and to receiving your application. 

 

This school is committed to safeguarding and promoting the welfare of children and 
young people and expects all staff and volunteers to share this commitment. All posts 
are subject to an enhanced Disclosure and Barring Service Check.   
 

 

 
 

mailto:http://www.holtschool.co.uk/

