
 
 

Post:   Post Graduate Gapper and/or Assistant Teacher 

Responsible to:  Senior Deputy Head 

Overview: 

This role will be suitable for a Graduate Gapper looking for good work experience within a 

School environment following university.  

It may very well also suit someone considering entering the world of teaching. Support for 

additional training may be possible and is something that could be discussed at interview. 

As Handcross Park is part of the Brighton College Family of Schools, it allows teachers 

opportunities to collaborate and work with staff within the group.  
 

Job purpose:  

 

● To coach Games across the school 

● To supervise and assist pupil learning in the classroom across the Pre-Prep and Prep. 

● To manage the behaviour of pupils while they are undertaking their work ensuring a 

positive and purposeful classroom environment is established. 

● To respond to questions and generally assist pupils to undertake the set activities within 

the lesson. 

● To promote the inclusion and acceptance of all pupils within the classroom. 

● To supervise or help lead assigned after-school clubs/sessions.  

● To provide feedback to pupils in relation to progress and achievement. 

● To deal with problems or emergencies according to the school’s policies and procedures. 

● To ensure that all work is collected and returned to the classroom teacher. 



● To recognise student achievement in accordance with the school’s rewards policy. 

● To provide additional support to identified classes during times when cover lessons have 

not been allocated. 

● To support morning break and lunchtime duties. 

● To be aware of and comply with policies and procedures relating to child protection, 

health, safety and security, confidentiality and data protection, reporting concerns to an 

appropriate person. 

● To contribute to the invigilation of examinations. 

● During periods when no cover lessons are allocated, to fulfil other responsibilities as 

delegated by the Deputy Head. 

● These duties and responsibilities should be regarded as neither exhaustive nor exclusive 

as the post holder may be required to undertake other reasonably determined duties and 

responsibilities commensurate with the grading of the post. 

 

 

This Job Description outlines the duties for the time being for this post to indicate the level of 

commitment and responsibilities expected. It is not a comprehensive or exclusive list and duties 

may be varied from time to time, which does not change the general character of the job or the 

level of responsibility.  
 

Promoting Safeguarding and welfare of children and young persons 

 

● Promote and safeguard the welfare of children and young people for whom you are 

responsible, and with whom you come into contact. 

● Be aware of and comply with policies and procedures relating to child protection, health, 

safety and security, confidentiality and data protection, reporting all concerns to an 

appropriate person. 

● Be aware of, support and ensure equal opportunities for all. 

● Contribute to the overall ethos/work/aims of the school. 

● Appreciate and support the role of other professionals. 

● Attend and participate in relevant meetings as required. 

● Participate in training and other learning activities and performance development as 

required. 

● Assist with pupil needs as appropriate during the school day. 

Person Specification:  

 

The successful applicant needs to have the following skills and qualities:  

 

● Education to first degree (or equivalent certification) in relevant subjects  
● Knowledge of and passion for sport and PE 

● Enhanced disclosure via the DBS  

● Effective organisation and administration skills.  



● Work collaboratively and supportively with colleagues within school and with colleagues 

in other organisations.  

● Respect and value the different experiences, ideas, and backgrounds others can bring to 

work and to teams.  

● Ability to work effectively both as part of a team and also independently.  

● Lively and creative personality.  

● Commitment to the values of the school.  

● Commitment to the wider aspects of school life.  

● Strong interpersonal skills.  

● Demonstrate understanding of the importance of forming and maintaining appropriate 

relationships and personal boundaries with children and young people.  

● Demonstrate emotional resilience in working with challenging behaviours of children and 

adults.  

● Empathy for pupils, parents, staff and the community.  

● A sense of humour and “can-do” attitude.  

● Effective management of commitments and deadlines.  

● A generosity of spirit and a willingness to contribute to the extra-curricular life of the 

school.  

 
Applications 

 

Closing date: Friday 28th January 2022 

A brief letter of application, a completed and signed application form, should be addressed to 

Edward Johnson, Senior Deputy Head, as soon as possible. 

Edward would be delighted to talk on the phone to any candidate who would like to know more 

about the post. He can be contacted at the School on 01444 400526 or on email – 

ejohnson@handxpark.com 

Details of the post and application forms are available on the school web site – 

www.handcrossparkschool.co.uk  or from the Bursar’s PA, Mrs Lynne Adsett-Knutsen - 

HR@handxpark.com Tel : 01444 400526. 

Other: 

▪ During term time Breakfast, Lunch and Supper are provided. 

▪ Accommodation may be available 

▪ Contributory pension scheme. 

mailto:ejohnson@handxpark.com
http://www.handcrossparkschool.co.uk/


 

About the School 

 

Handcross Park is one of the top co-educational, day and boarding Prep Schools in the UK. 

We were named PREP SCHOOL OF THE YEAR at the prestigious Independent Schools 

of the Year Awards 2019 and we were awarded BEST PREP FOR INNOVATION (The 

Week Schools Guide 2020). We have around 400 pupils aged 2 - 13. We are part of the 

Brighton College Family of Schools and about 30% of our Year 8 pupils move onto 

Brighton College each year. Year 8 pupils also secure scholarships and places to a wide 

variety of leading independent senior schools, both locally and throughout the country. At 

Handcross Park, we want children to enjoy childhood for as long as possible, but we also 

want them to develop and progress within a stimulating environment that offers many 

opportunities both inside and outside the classroom. We are a school that has been 

described as purposeful, ambitious, forward-thinking and, most importantly, kind. Our 

motto is Be Trewe, and if children are happy then they flourish, reach their full potential 

and carry a love of learning with them for the rest of their lives. 

We are a Google Reference School, which enables us to apply all the latest technology, 

including the use of Chromebooks and other ICT tools, to enhance the learning experience 

of our pupils. We are also keen to ensure that all our pupils are ‘future ready’, and we 

incorporate a robust leadership programme within the curriculum that focuses on the skills 

of collaboration, communication, creativity, problem solving and teamwork. Although we 

are predominantly a day school, with no Saturday school, we have a thriving, warm and 

vibrant boarding community, where we offer full, weekly and flexi boarding. This option 

also gives excellent preparation for those pupils who may go on to boarding senior schools. 

 

 


