
 
  The Willink School 

 

  Person Specification 

   

  Job title: Special Educational Needs & Disabilities Coordinator (Management Allowance 3) 

 

Key Criteria Essential Desirable 

 

Qualifications 

and Training 

 

 

 

 

 Qualified to at least degree level 

 QTS 

 Evidence of relevant continuing professional 

development  

 

 

 

 

 

 

 Hold the National Award for Special 

Educational Needs Coordination, or be 

willing to achieve this within three 

years of starting the post 

 Qualified to an appropriate level in line 

with JCQ guidelines to award access 

arrangements and complete necessary 

assessments 

 

Competence 

Summary 

(knowledge, 

abilities, skills, 

experience) 

 

 

 

 

 A passion for your subject and the potential to 

become an excellent SENCo 

 Sound knowledge of the SEND Code of Practice: 

0-25 

 Understanding of what makes ‘quality first’ 

teaching, and of effective intervention strategies 

 The ability to communicate effectively with young 

people from a range of backgrounds.  

 The ability and willingness to collaborate 

effectively with colleagues and to lead them.  

 Ability to forge effective professional relationships 

and establish positive partnerships with parents 

and carers 

 Emotional resilience in working with dysregulated 

or anti-social behaviours and attitudes to 

boundaries to maintain safety and positive learning 

environment for all 

 The ability to liaise with multiple outside agencies 

and form effective working relationships  

 The ability to network with local primaries to 

develop a clear transition between educational 

settings. 

 Effective use of data to inform and diagnose 

weaknesses that need addressing. 

 Strong organisational skills, experience of working 

in a pressured environment and the ability to 

delegate and meet deadlines. 

 

 

 Recent successful experience as a 

qualified SENCo, or of working within 

an established Learning Support/ 

Inclusion/Pastoral Support team 

 Experience of working with Children in 

Care 

 Experience in developing therapeutic 

thinking support strategies to 

overcome barriers to learning 

 Experience of delivering programmes 

to support learning and monitoring and 

evaluating individuals and cohorts of 

students which has led to improved 

outcomes 

 Proven experience of leading and 

managing, or significantly contributing 

to the success of a department or a 

team of staff through strong and 

impactful leadership, including 

experience of appraising, inducting and 

training staff 

 

Work related 

personal 

requirements 

 

 

 

 Ability to lead, coach and motivate staff within an 

appraisal framework, including professional 

development and effective management of 

underperformance. 

 



 

 

 Strong interpersonal, written and oral 

communication skills. 

 Genuine passion and a belief in the potential of 

every student, regardless of need – and the ability 

to raise the self-esteem and expectations of 

children and young people 

 A commitment to social justice and advocacy for 

SEND students and their families. 

 

Other work 

requirements 

 

 

 

 

 Ability to work both autonomously and as a 

member of a team 

 Empathetic and approachable manner 

 Highly motivated and pro-active 

 Flexible 

 Sense of humour 

 This post is subject to an enhanced DBS 

disclosure. 

 Must be committed to safeguarding the welfare of 

children. 

 

 

This person specification is in addition to the general criteria for teaching staff 


