
 

 

 

CANDIDATE INFORMATION PACK 

SUPPORT TECHNICIAN FOR SCIENCE DEPARTMENT 

Why work for us? 

• A genuine commitment to staff wellbeing and to ensuring that all colleagues can maintain an 

appropriate work/life balance. Our staff are listened to and valued 

• A school where teachers really can teach: students behave very well at Holyport College and they 

want to learn.  

• Two additional weeks holiday per year compared to the average state school: our October half 

term is two weeks long and our Christmas holiday is three weeks 

• Opportunities for international travel: no member of staff will be asked to do this if they don’t 

want to however we have regular trips to Iceland, the Alps, Spain, France, Italy and to the USA 

• Opportunities for CPD through our partnership with Eton College 

• We actively seek to further the careers of our staff and to promote from within where possible.   

• The (optional) opportunity to become involved in the boarding life of the school for additional 

payment 
 

 

 

 



 

 

 

LETTER FROM THE HEAD MASTER 
Holyport College is a co-educational state day and boarding school for pupils  

aged 11 – 19 years, providing an outstanding, all-round education. 

 

 
Dear Colleague, 
 
Thank you for your interest in Holyport College and  
for considering us as your next career move. I firmly 
believe that Holyport College represents one of the 
most unique and exciting opportunities in education  
today. We opened in September 2014 and have been  
growing ever since (reaching full capacity in 
September 2019). From 11-16 we are a fully 
comprehensive school teaching our traditional 
academic curriculum to students from across the 
ability range. At Sixth Form, we offer an aspirational 
academic pathway with entry criteria to match and 
our aim is to prepare students for study at the best 
universities in the world, including Russell Group and 
Oxbridge.  Our students are happy, well-motivated 
and are making exceptional progress.   Our school is a 
community in which parents, carers, students and staff work together to ensure the best possible outcomes, 
not just academically but for the development of our students as human beings.  
    
Schools are not defined by OFSTED and, whilst we are exceptionally proud of our Outstanding OFSTED 
rating for both the day school and for our boarding provision, we are also continually working to be the best 
school which we can be, not for OFSTED, but for our students, staff and community. That said, there are a 
number of comments in our OFSTED report which we think prospective employees should consider: 

· The school is a harmonious community where all groups coexist and cooperate together particularly well. 

· Pupils are thoughtful, respectful and friendly. They are exceptionally proud to be a part of this new school.  
Behaviour is impeccable 

· The school’s pastoral system is a real strength 

· Pupils are encouraged to develop as confident, articulate young people with an enthusiasm for learning 
and life 

We are honoured to have as our educational sponsor Eton College.  Eton’s fine traditions, its educational 
expertise and exceptional pastoral care help us to create a school where students aspire, achieve and succeed.  
And yet we are forging our own path and identity to become one of the country’s best schools.    
    
Our website and Twitter feed (@holyportcollege) will help you to get a further flavour of the school. We are 
happy to arrange visits to the school for prospective candidates and, should you have any questions at all or 
if you would like to arrange a visit, please do not hesitate to get in touch. 
 

 
 

Ben McCarey 

hmpa@holyportcollege.org.uk 

 

Holyport College welcomes speculative applications 

from suitably qualified individuals at any time. 

  

 

 



REPORTS TO:  Head of Science  

START DATE:  September 2022 

CONTRACT:     Full-time or part-time considered,  

  term time plus training days 

SALARY:     FTE £19,153 - £19,524 actual salary pro-rata 

 
  

 

 
 
 
JOB DESCRIPTION 
SUPPORT TECHNICIAN FOR SCIENCE DEPARTMENT 

 
 
 
  

 

 

 

 
 
THE POST 
 
Holyport College seeks a dedicated and enthusiastic individual to work alongside its Senior Science 

Technician in the country’s first state day and boarding free school.  This post offers an exciting 

opportunity to help to support a creative and dynamic science department.  Enthusiasm, enjoyment 

of practical tasks and a willingness to help and support and key requirements.  Training for the 

science element of the role will be provided. 

 
THE ROLE 
 
Within current Health and Safety statutes and procedural guidelines, prepare and set out equipment 
to enable teaching staff to undertake routine scientific demonstrations and class experimental work, 
and manage the acquisition, maintenance, safe storage and disposal of equipment and chemicals 
required in connection with delivery of the College’s science curriculum. 
 
 
KEY RESPONSIBILITIES 
 
CURRICULUM SUPPORT; Under guidance of Lead Technician. Training will be provided 
 

• Clean and store apparatus after use 

• Collect equipment and materials from storage and organise these for class use 

• Assist with the preparation of work sheets and other teaching material as required and to 

record on video or audio tape necessary resource materials 

• Carry out reprographic duties as required 

• Prepare equipment and materials for lessons both for demonstration and class use 

• Prepare chemical solutions. 



• Set up equipment and apparatus, as required, for demonstration purposes and to enable 

individual pupils or groups of pupils to undertake required practical work 

• Construct and repair equipment.  Electrical and D.I.Y. skills an advantage 

• Mount displays of materials, visual aids and pupils’ work 

• Ensure that all apparatus is properly maintained at all times so that it can be used effectively 

• Carry out basic maintenance jobs within department 

• Assist in providing advice to pupils on the correct and safe use of equipment and the inherent 

dangers in failing to observe proper procedures 

• Assist with class practical work and in recording the outcome of pupils’ practical work 

 

• Assist with preparing practical work for other departments as required and on an ad hoc basis 

 
HEALTH AND SAFETY:  
 
Under guidance of Lead Technician.  Training will be provided 
 
 

• Ensure that all mains services and apparatus are maintained in proper working order and 

that electrical components are regularly checked to ensure safety 

• Ensure that chemicals are safely and securely stored in accordance with specific instructions 

and recommended guidelines  

• Ensure that all health and safety legislation and procedural guidelines are adhered in respect 

of the work of the Science Technicians 

• Observe COSHH & CLEAPSS regulations 

• Ensure that laboratories are locked at all times when appropriate staff are not present 

• Check materials and equipment, before and after use by a class, for quantity and damage 

• Maintain laboratories to ensure a clean, safe and orderly environment 

• Under the guidance of the Lead Science Technician, maintain stocks of chemicals in a safe 

and secure environment at a level which is appropriate to the needs of the science department 

• Install, test and calibrate both existing and new equipment 

• Organise repairs or specific maintenance of equipment 

• Ensure that dates of expiry for stock on all batches of chemicals are recorded and regularly 

reviewed and that appropriate action is taken in dealing with chemicals held in stock for 

excessive periods 

• Advise science teachers on safety matters and potential problems with equipment  



• Check regularly on the supply of mains services to equipment such as Bunsen burners, fume 

cupboards, ventilator units etc 

• Maintain an inventory of materials and equipment and associated stock taking duties 

• Where animals, insects etc. are kept to ensure that the proper standards of hygiene and 

feeding are observed at all times 

• Maintain overall supervision of the laboratory and prevent any unauthorised access 

• Undertake the safe disposal of chemical and biological waste 

• Deal with accidents and chemical spills in a safe manner 

 
GENERAL 
 

• Assist the Senior Science Technician in respect of the ordering of equipment, books and 
resources. 

• Liaise with the Radiation Officer in the Science Department and ensure that the correct 
procedures are maintained 

• To participate in staff development sessions 

 
OTHER 
 

• To undertake training and development relevant to the post  

• As duties permit, to participate in the College’s co-curricular programme of activities 
working directly with small groups of pupils where the post holder has skills or experience 
that can meaningfully add value to the experience of pupils  

• To undertake any other duties as reasonably directed by the Head Master - it is essential 
that the post holder is flexible and assists with the general administrative and reprographic 
needs of the College community.   

 

 

 

 

 

 

 

 

 

 

 



 

 

 
PERSON SPECIFICATION –  
SUPPORT TECHNICIAN FOR SCIENCE DEPARTMENT 
 

QUALIFICATION CRITERIA 
 

• Right to work in UK  

• Educated to at least Science GCSE Level or the equivalent is preferred 

• Educated to Level 3, including Maths and English GCSE at grade C or above 

 
EXPERIENCE 
 

• Experience of DIY and general maintenance is desirable 
 

• Experience of working in a school is preferred 

• Experience of working in a laboratory environment is desirable  

• Experience of setting up physics equipment is desirable 

 
SKILLS AND ATTRIBUTES 
 

•  Strong practical skills  
 

• Genuine passion and a belief in the potential of every pupil  

• Flexible, highly organised and able to multi-task and prioritise work to meet deadlines  

• Helpful, approachable and positive nature and ability to stay calm and diplomatic under 
pressure  

• Able to take ownership of tasks and work with minimal supervision  

• Have exacting standards and a keen eye for detail  

• Keen to learn and further develop own skills  

• Exercises sound judgment, especially relating to confidentiality and discretion  

• Excellent interpersonal skills with pupils and adults  

 
Specific skills  
 

• Good numeracy and literacy  

• Willing and able to learn and operate new IT systems and databases  

• Good administrative and organisational skills  

• Good written and oral communication skills  



 

 

 

 

APPLICATION INFORMATION 

 
DISCLOSURE AND BARRING SERVICES 

All applicants must be prepared to undergo screening to confirm their suitability to work with 
children and young people.  

 

EQUAL OPPORTUNITIES 

Holyport College welcomes applications from all sectors of the community. 

 

APPLICATIONS 
 

Closing Date: Midday, Friday, 3rd June 2022 
First Round Interviews: week commencing Monday, 6th June 2022 
 

Applications should be returned by e-mail to careers@holyportcollege.org.uk .  The closing date for 
applications is midday Friday, 3rd June 2022 and early applications are encouraged.  We reserve the 
right to consider applications on receipt and to appoint before the deadline. 

 

Applications must contain the following: 

A fully completed Teaching Application Form; 

A fully completed Recruitment Monitoring Form; 

A fully completed Equal Opportunities form 

 

Applicants may also provide a Curriculum Vitae to supplement information given in the Application 
Form. 

In compliance with the Department for Education’s safer recruitment guidance, the College will 
contact referees if you have been shortlisted for interview. 

Holyport College reserves the right to check the accuracy of statements made as part of an 
application process. Those submitting an application are deemed to have given consent to such 
checks being made. 

All staff take part in the College’s performance management process and must abide by the Code of 
Conduct for Staff and Volunteers at Holyport College. 
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